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Students 

 

Administering of Medications by School Personnel 

 

 

In accordance with Connecticut General Statues and Regulations of the State Department of 

Health Services, medication prescribed by a licensed physician/Advanced Practice Registered 

Nurses (APRN)/Physician's Assistant (PA) or dentist may be administered with the written 

authorization of a parent/guardian by the school nurse, or in the absence of a school nurse, by the 

Principal, a teacher, licensed physical or occupational therapist employed by the school district, to 

any student in the school, following the successful completion of specific training in administration of 

medication, in order to meet the health needs of an individual student with emergency, chronic, 

episodic or short-term health problems, so that the student can attend school.  Coaches are also 

authorized to administer medication to students participating in intramural and interscholastic 

athletics, per the regulation promulgated by the State Board of Education. 

 

Self-administration of medication by a student may be allowed when prescribed in writing by a 

licensed physician/APRN/PA or dentist with the written authorization of a parent/guardian, after 

evaluation by the school nurse for safety and appropriateness. An individualized written health care 

plan (HCP) must be developed by the school nurse and approved by the school Principal. 

 

A student with diabetes may test his/her own blood glucose level, per the written order of a 

physician or advanced practice nurse stating the need and the capacity of such student to conduct 

self-testing.  Such self-testing shall be pursuant to guidelines promulgated by the Commissioner of 

Education. 

 

A specific paraprofessional, through a written plan approved by the Coordinator of School Nursing 

and School Medical Advisor, may be designated to administer medication administered with a 

cartridge injector, to a specific student diagnosed with an allergy that may require prompt treatment 

to avoid serious harm or death.  The approved plan also requires the written authorization of the 

student’s parent/guardian and be pursuant to the written order from the student’s doctor or APRN 

or physician assistant licensed to prescribe medication. 

 

The Hamden Board of Education herewith establishes this policy of the administration of medication 

by designated school personnel and instructs the School Medical Advisor, the Coordinator of School 

Nursing, and the Superintendent to establish procedures to ensure such administration. 

 

In compliance with all applicable state statutes and regulations, parents/guardians may administer 

medications to their own children on school grounds. 
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Legal Reference: Connecticut General Statutes 

 

   52-557b Immunity from liability for emergency medical assistance first aid or 

medication by injection.  School personnel not required to administer or 

render. 

 

   10-212a Administration of medications in schools. (as amended by PA 99-2, 

and June Special Session and PA 03-211) 

 

   20-12d Medical functions performed by physician assistants. Prescription 

authority. 

 

   20-94a Licensure as advanced practice registered nurse. 

 

 PA 03-211 An Act Concerning the Provision of Medical Care for Students’ 

Health Care Needs 
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I.  Administration of Medication 

 

A.  Prescribed medication should not be administered during school hours if it is possible 

to achieve the desired effect for the student by home administration outside of 

school hours. 

 

B.  The school nurse may administer prescribed medications. In the absence of the 

school nurse, only principals, teachers, coaches, licensed physical and occupational 

therapists who have received training in the safe administration of medications shall 

be allowed to administer only prescribed oral, topical, or inhalant medications, 

(including controlled drugs in Schedule II thru V) to students. 

 

Injectable medication (Epipen) may be administered by a properly trained Principal 

or teacher only to a student with a medically diagnosed allergic condition (ex. bee 

sting) which may require prompt treatment to protect the student from serious harm 

or death. A specific paraprofessional, through a written plan approved by the 

coordinator of School Nursing and School Medical Advisor, may be designated to 

administer medication administered with a cartridge injector, to a particular student 

diagnosed with an allergy that may require prompt treatment to avoid serious harm 

or death.  The approved plan also requires the written authorization of the student’s 

parent/guardian and the written order from the student’s doctor or APRN or 

physician assistant licensed to prescribe medication. All medication emergency 

situations will be handled by calling 911 for emergency assistance. 

 

C.  Aspirin, ibuprofen or aspirin substitutes may be administered in school only by 

written authorization of a physician/APRN/PA or dentist and the parent/guardian.  

 

D.  Orders by physicians/APRNs/PAs or dentists for prescribed medication will specify 

in writing the name of the student, name and dosage of medication, route and 

frequency of administration name of prescribing physician/APRN/PA or dentist, 

date medication ordered, date(s) for which medication is to be given (inclusive). 

These orders must be renewed annually in writing or whenever there is a change in 

dosage or method of administration. Written authorization of the parent/guardian for 

each medication is required. 

 

E. Prescribed medication shall be administered to and taken only by the person for 

whom the prescription has been written. 
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Administration of Medication (continued) 

 

F.  In the event of an untoward reaction of a student to a medication, the school nurse, 

or in the school nurse's absence, the administrator or designated teacher will contact 

the Poison Control Center for specific emergency instructions. The student's 

primary health care provider will also be notified for specific management and 

follow-up instructions.  All other emergency situations will be handled by calling 911 

for emergency assistance. 

 

G.  Upon receiving a written authorization for administration of medication, the school 

nurse may request additional information from the healthcare prescriber and/or 

parent/guardian if indicated. Students taking medications in school without the 

written authorization for administration of medication will be referred to the school 

administrator for disciplinary action. 

 

H.  The parent/guardian will supply the school only with a 45-day supply of the 

prescribed medication in the original container dispensed and properly labeled by a 

licensed pharmacist. This medication will be delivered by the parent/guardian or 

other responsible adult directly to the school nurse, or in the absence of the school 

nurse, to the school Principal, who will then deliver the medication to the school 

nurse. The medication will not be administered until the authorization form is 

reviewed, the medication is examined and counted, and an ISMR is completed by 

the school nurse. 

 

I.  No medication will be administered by a Principal, teacher, coach, licensed physical 

or occupational therapist until the medication authorization is received and reviewed 

by the school nurse. Before administration of any medication, the student’s health 

record will be checked for contraindication, allergy, or previous adverse reactions. In 

addition, refills of prescribed medications must be reviewed, examined, and counted 

by the school nurse before administration to the student. 
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Administration of Medication (continued) 

 

J.  Doses of medication, which must be administered on a field trip, may be transported 

in a travel pack. 

 

K. Medication transported on a field trip may be stored in a safe manner on the person 

of the individual designated to administer the medication. 

 

L.  The designated person who administers the medication must document this on the 

Individual Student Medication Record (ISMR) upon returning to school. 

 

M.  If a prescribed medication is an investigation drug (any medication with an approved 

investigational new drug [IND] application on file with the Food and Drug 

Administration [FDA]) in addition to the primary healthcare prescriber and 

parent/guardian written authorization, the school nurse will also obtain a copy of the 

Protocol for Nurses. 

 

 The school nurse will write a complete description of the product received (ex. 

brown bottle, #678 with four (4) ounces clear liquid) on the ISMR. 

 

 The product description, the protocol and the medication authorization form will be 

kept with the ISMR and filed in the student's Cumulative Health Record (CHR-1) 

when the medication has been completed, discontinued or at the conclusion of the 

school year. 

 

N.  Investigational drugs will be administered only by a registered nurse. 

 

O.  Investigational drugs may not be administered by a administrators or teachers, 

coaches or licensed physical or occupational therapist. 
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II.  Training of School Personnel 

 

A.  The school nurse or physician is responsible to train and supervise the Principal 

and/or the teacher, coaches, licensed physical or occupational therapists in the 

administration of medications annually or whenever there is a change in dosage or 

method of administration. Training and supervision will include the procedure of 

medication administration, safe handling, storage of medication and recording. 

Training will also include the medication needs of certain students, medication 

idiosyncrasies, desired effects and untoward reactions to medication and a regular 

review of the written record of medication administration and periodic assessment of 

the student's status. 

 

B.  The school nurse will maintain and annually or more frequently, as indicated update 

documentation on the Record of Training/Supervision of School Personnel form that 

training and supervision of principals, teachers, coaches, licensed physical and 

occupational therapists in the administration of medication has been provided and 

successfully completed on each medication required for each student. 

 

C.  The school nurse will maintain and annually or more frequently, as indicated, update 

a list of principals, teachers, coaches, licensed physical or occupational therapists 

who have been trained in the administration of medications. This list will be sent to 

the Coordinator of School Nursing. 

 

III.  Self-Administration of Medications 

 

A.  Self-medication of medication may be allowed with the approval of the school nurse 

and Principal in conjunction with the student's parent/guardian and 

physician/APRN/PA or dentist. Written authorization must be obtained and placed 

on file from the parent/guardian and the physician/APRN/PA or dentist. Students 

allowed to self-administer medication will be monitored through an individualized 

written health care plan (HCP) developed by the school nurse and approved by the 

Principal. The nurse will document this on the student’s Cumulative Health Record 

(CHR-1). Only students able to identify and select the appropriate medication by 

size, color, amount, or other label identification, and who know the frequency and 

time of day for which the medication is ordered, and consume the medication 

appropriately shall be allowed to self-administer medication. The Principal and 

designated teachers shall be informed that the student is self-administering 

prescribed medication. 
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Self-Administration of Medication (continued) 

 

B. A student with diabetes may test his/her own blood glucose level per the written 

order of a physician or advanced practice nurse stating the need and the capacity of 

such student to conduct self-testing.  Such self-testing shall be pursuant to guidelines 

promulgated by the Commissioner of Education. 

 

C.  The nurse will inform the Principal and designated teachers regarding students who 

are self-administering prescribed medication. 

 

D.  Students allowed to self-administer medication will transport and maintain control of 

prescribed medication in accordance with the student's individualized health care 

plan (HCP) and approval of the Principal. 

 

IV.  Handling Storage and Disposal of Medications  

 

A.  All medications except those approved for transporting by students for 

self-administration shall be delivered by the parent/guardian or other responsible 

adult directly to the school nurse, or in the absence of the school nurse, to the school 

Principal, who will then deliver the medication to the school nurse. The school nurse 

will examine (count) all new medications, the medication authorization form and 

develop a medication administration plan for the student before any medication is 

given by school personnel. Controlled drugs will be counted by the school nurse in 

the presence of a witness upon reception/initial examination. Thereafter, it is 

acceptable for only one person to count controlled drugs. 

 

B.  All medications, including controlled substances, except those approved for keeping 

by students for self-administration, shall be kept in their original containers in a 

designated locked cabinet used exclusively for the storage of medications. 

Controlled substances shall be stored separately from other medications in a 

separate secure locked container within a substantially constructed locked wood or 

metal cabinet. 

 

C.  Access to all stored medications shall be limited to persons authorized to administer 

medications. Each school shall maintain a current list of persons authorized, trained 

and supervised to administer medications on the Record of Education of School 

Personnel form. 
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Handling Storage and Disposal of Medications  (continued) 

 

 

D.  No medication for a student shall be stored at school without a current written order 

from a physician/APRN/PA or dentist. 

 

E.  The parent/guardian will be notified of all unused, discontinued or obsolete 

medications. The parent/guardian will be required to pick them up within one week 

of notification or the medications shall be removed from the storage area and 

destroyed by the school nurse in the presence of a witness. 

 

F.  Controlled drugs will be destroyed in accordance with the Department of Consumer 

Protection Drug Control Unit. The Department of Consumer Protection will be 

called and a representative will come to the school and oversee the disposal of the 

controlled medication. 

 

G.  Accidentally lost or missing controlled drugs will be verified by a witness. The event 

will be jointly documented on the ISMR, and reported to the school Principal, the 

Coordinator of School Nursing and the Drug Control Unit, Connecticut Department 

of Consumer Protection. 

 

H.  No more than a forty-five (45) school day supply of a medication for a student shall 

be stored at the school. 

 

I.  All medications requiring refrigeration shall be stored in a refrigerator no less than 

36 F and no more than 46 F. In the event of a power outage, the medication will not 

be administered until written authorization is received from the pharmacist who 

prepared the medication or a new medication is received. 

 

J.  Refrigerators in the school nurse's office are used exclusively for the storage of 

medication. 

 

a.  Non controlled drugs requiring refrigeration will be stored directly on the 

shelf. 

b.  Controlled drugs requiring refrigeration must be stored in a locked box, 

which is affixed to the refrigerator shelf. 
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V.  Documentation and Record Keeping 

 

A.  A medication administration record shall be maintained for each student who 

receives medication during school hours. The individual student medication record 

(ISMR) shall be kept in a binder during the time a student is receiving the medication 

and will be copied into the student's CHR-1 when medication has been completed, 

discontinued, or at conclusion of the school year, then destroyed (if for non-

controlled medication). 

 

B.  The record shall include the name of the student and medication, the dosage of the 

medication, route and frequency of administration, name of the prescribing 

physician/APRN/PA or dentist and the date the medication was ordered and is to be 

re-ordered. The record also shall include the quantity of medication received, the 

date(s) the medication is to be given (inclusive), any student allergies, date and time 

of administration or omission with reason for omission and dose of drug 

administered. The full legal signature of the person administering the medication is 

required. 

 

C.  Transactions shall be recorded in black ink and shall not be altered. 

 

D.  The authorization form for school personnel to administer medication will be kept 

with the ISMR in the designated-labeled binder during the time the student is 

receiving the medication. A separate authorization form is required for each 

medication to be administered. These forms (for controlled and non-controlled 

medications) will be filed in the student's CHR-1. 

 

E.  The healthcare prescriber’s verbal order, fax or telephone order for a change in any 

medication can be received only by a school nurse and must be followed by a 

written order on the authorization for the administration of medication form within 

three (3) school days. 

 

F.  If an error is made when recording, the writer will draw a pen line through the error, 

and the correct data will be recorded on the next line, dated and signed. 

 

G. If an error is made in medication administration the error will be reported 

immediately to the school nurse, the prescribing healthcare provider/APRN/PA or 

dentist, the Coordinator of School Nursing and the parent/guardian. The student will 

be assessed by the school nurse to determine what specific medical management 

measures are indicated. A written report shall be completed using the medication 

error report and filed in the CHR-1. Any error in the administration of a medication 

shall be documented in the student's cumulative health record. 
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Documentation and Record Keeping (continued) 

 

 

H. Error in medication administration means: failure to administer a medication, failure 

to administer the medication at time designated by the prescribing practitioner, 

failure to administer the correct dosage, failure to administer by the proper route, 

failure to administer the specific medication prescribed and failure to administer 

medication according to accepted standards of practice. 

 

I.  The absence from school of a student receiving medication will be documented on 

the ISMR by the nurse or in the school nurses absence, the administrator or 

designated teacher. 

 

J.  The administration authorized medication to a student by a designated teacher, 

coach, licensed physical or occupations therapist while on a school-approved activity 

will be documented on the ISMR upon returning to the school by the designated 

person. 

 

K.  The ISMR and the Authorization for Administration of Medicine form will be 

available to representatives of the Connecticut State Health Department. 

 

L.  For all controlled drugs, a proof of use record will be initiated as follows: an ISMR is 

kept for each medication administered. Upon completion, discontinuation or 

conclusion of the school year, the original (ISMR) sheets will be stored separately in 

a labeled folder and kept in a locked cabinet in the nurses’ office for three (3) years 

and then destroyed.  Copies of the ISMR (for controlled drugs) are kept in the 

CHR. 

 

VI.  Supervision and Training 

 

A.  The school nurse is responsible for the annual or as indicated, training and 

supervision of administration of medications in the schools to which that nurse is 

assigned. 

 

B.  The school nurse will review orders or changes in orders, and communicate changes 

to designated personnel, including those able to give medication, set up a plan and 

schedule to ensure medications are given, provide training to principals, teachers, 

coaches, licensed physical or occupational therapists, and provide consultation by 

telephone. 
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Supervision and Training (continued) 

 

 

C.  The school nurse will implement policies and procedures regarding the receipt, 

storage and administration of medications and will provide on site observation of 

medication administration by teachers, principals, coaches, licensed physical or 

occupational therapists who have been newly trained. 

 

D. The nurse will provide monthly review of all documentation and periodically, as 

needed, review the needs of any student receiving medications with the 

administrators and designated teachers. 

 

E.  The school nurse will support and assist the Principal, teacher, coach, licensed 

physical and occupational therapist to prepare for the implementation of their 

responsibilities related to the administration of medications during school hours, as 

needed. 

 

VIII.  Review of Policy/Procedure  

 

The Coordinator of School Nursing and the School Medical Advisor shall review and revise 

the policies and procedures concerning the administration of medication by school personnel 

as needed, but at least biannually. Whenever revised, they shall be forwarded to the 

Hamden board of Education for approval.  The School Medical Advisor will provide a 

signed approval for the Hamden Board of Education records. 
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