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Machine Overview

Machine Qverview Featurnes

Depending on the configuration of your
device, It is capable of the following:
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o Document Feeder and Document Glass G Tray 6 {optional)
© control Panc o Inserter tray 7 {optional)
o Paper Trays 1 and 2 e High Volume Finisher {optional)
o Paper Tray 3 and &4 o Tri-folder {optional)
9 Bypass Tray
h P 5. J
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@ Scrvices Home €) Numeric Keyboard P Language
€ scrvices © Hep D Energy Saver and For mare information
power on { off, Flease refor tor user guides - avaitable
€ JobStatus €©) Interrupt _—
@ Machine Status O start it tpidfvnvaw, SUDPOTEXCIoX.COIT
© Touch Screen @ Cearal
O Logln/out @ Step
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How to make a copy
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! @ Services Home © Touch Screen © Clear All
L © Job Status O start O Stop
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Load your documents face up in the document feeder input tray. Adjust the guide to just touch the documents OR lift up the document
feeder, Place the documment face down onto the document glass and register it to the arrow at the top left corner. Close the document feeder.

2, Press the Clear All {AC) button to cancel any previous screen programming selections.
3, Pross the Services Home button on the Cantrol Panel.
4. Select the Copy button on the touch screen.
5. Ifrequired, select the Copy tab, This is usually the active tab when the Copy service opens,
6. Select any options required.
7. Enter the number of prints required using the numeric keypad on the Control Panel.
8.  Press the Start button on the Control Panel to scan the original.
For more information
Please refer tar user guides - available
VICl
htip:/fwww support. xerox,.com
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How to Send a Fax
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© Services Home © Touch Screen © Clear All
© Job Status O Start O Stop

ument feeder option

1. Load your documents face up in the document feeder input tray. Adjust the guide to Just touch the documents OR Bt up the document
feeder, Place the document face down onto the document glass and register it to the arrow at the top left corner. Close the document feeder.

Press the Clear All {AC) button to cancel any previous screen programming selections,
Press the Services Home button on the Control Panel.

Select the Fax button on the touch screen,

If required, select the Fax tab. This is usually the active tab when the Fax service opens.

Select the Enter Fax Number entry box and use the numerle kepyad, or the touch screen keypad to enter the recipient’s fax number.

S T Y

Select the Add button. If you want to send the docurnent to more than one rec/pient enter the additional details, one recipient at a time, and
select the Add button again until all the reciplents have been added.

8. Select the Close button to save the information you entered.

9. Select any options required. . \
For more information

10. Press the Start button on the Control Panel to scan the original. _
Please refer to: user guides - available

via
Ritep:/ Awvww support.xerox.com
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How to Send an E-mail

© Services Home © Touch Scieen © ClearAll
© Job Status O Start O Stop

et feeder option

1. Load your documents face up in the document feeder input tray. Adjust the guide to just touch the documents DR lift up the document
feeder. Place the document face down onto the document glass and register it to the arrow at the top feft comer. Close the document feeder

Press the Clear All (AC) button to cancel any previous screen programing selections.

Press the Services Home button on the Control Panel.

Select the E-mail button on the touch screen.

If required, select the E-mail tab. This is usually the active tab when the E-mail service opens,
Select the New Recipient... button.

Use the touch screen keyboard to enter the recipient's e-mail address.

Select the Add button.
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Select the Close button to save the informatlon you entered.

—
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, Select any options required. For more information

—_
-

. Press the Start button on the Cantro! Panel to scan the original. 1se refer tor user guidas - available

http:/ i supPoIL XCICx.Com
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How to Load Paper

€@ Troy
7] © Tiay2
9 Tray 3
O Toys

e Bypass Tray
o
G Tray 6 (optional)
o Inserter Tray (optional)
O
e A
1. Openthe tray. 1. Make sure the tray is in the down position. 1. Piess the button to open the door.
2. Place the media in the tray. Media must For larger media, use the tray extension. 2, Wait for the paper tray to lower.
be positioned against the left side of the 2. Place the media In the tray. Media must 3. Place the media in the tray. Media must
tray. Paper must not be loaded above the be positioned against tha left side of the ' be positioned against thesl,t'zft side of the
maximum fill ling, tray. Paper fmltm not be loaded abave the tray. Paper must not be loaded above the
3. Make sure that the guides just touch the s T2 maximum fill line.
paper. 3. Make sure that the paper guides just touch 4 Close the door.
4, Close the paper tray. the paper.
S, If the tray is set to Dedicated this is the end 4. If the tray is set to Dedicated this is the end
of the loading process. of the loading process.
5. Ifthe tray is set to Fully Adjustable the \ Y,

5 Fully Adjustable th
T PR T paper tray settings will be displayed on the

paper tray settings will be displayed on the ¢

screen. IF the settings are correct select s;reecr; l; thebsettttmgsl :{E corrtr:rct select 1

the Confirm button. If the settings are not io?rectnch:g euth?zn-.n.ettln e:gs r"gzii'ég no

cotrect change the settings as required. g 55 os required. 1. Place the media in the correct otientation
for the job. The labels on the top of Tray 7
{Inserter} provide instructions for input and

output orientations.

2. Register the paper to the left edge of the
tray. Paper must not be loaded above the
maxirnum fill ine.

3. Make sure that the guide Just touches the

L ” . »
paper.
1. Openthe tray.
2. Place the media in the tray. Media must
be positioned against the left side of the \, -

tray. Paper must not be loaded above the

maximum fill line. . .
For more information
3. Close the paper tray.

Pleuse rcter tor user guides - avattabile

via
hitp:/fwww support xerox.com
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