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CChhaapptteerr  55    PPllaannnniinngg  aanndd  PPllaacceemmeenntt  TTeeaamm  ((PPPPTT))  
 
 
The Planning and Placement Team (PPT) is the decision-making body central to the process of 
ensuring that the student meets the eligibility requirements of the IDEA.  It is through this 
process that Hamden Public Schools ensures that students with disabilities receive a free and 
appropriate public education. 
 
 

  PPuurrppoossee  ooff  tthhee  PPPPTT  
 

The PPT meeting is initiated and conducted for the purpose of determining eligibility, 
developing, reviewing and revising the IEP, and designing and reviewing evaluations and 
reevaluations.  The purpose of the PPT meeting includes, where appropriate, developing and 
reviewing functional behavior assessments, developing, reviewing and/or modifying behavioral 
intervention plans, conducting manifestation determinations, and making interim alternative 
educational placement decisions.  Additionally, the PPT meets to consider transition service 
needs and/or transition services that might be necessary.  

 
 

  PPrriioorr  ttoo  aa  PPPPTT  
 
Prior to a PPT our District personnel may engage in informal or unscheduled conversations on 
issues such as teaching methodology, lesson plans, or coordination of services if those issues 
are not addressed in the student’s IEP.  They may engage in activities to prepare for the PPT 
such as developing a proposal or response to a parent proposal. 

 
 

  PPPPTT  TTiimmeelliinneess  
 

The Planning and Placement Team reviews the student’s IEP periodically, at least annually, to 
determine whether the goals for the student are being achieved. The PPT revises the IEP, as 
appropriate, to address: 

 

 any lack of progress toward the annual goals and in the general curriculum; 
 the results of any reevaluation; 
 information about the student provided to, or by, the parents; 
 the student’s anticipated needs; and 
 other matters. 

 
Parents must receive notice of PPT meetings at least five school days prior to the meeting, 
unless the parents agree to hold the meeting earlier than the five days granted by law. 
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  PPPPTT  MMeemmbbeerrsshhiipp  

 
The Planning and Placement Team is composed of a group of certified and/or licensed professionals 
from teaching, administrative and pupil personnel staffs, the parent(s) of the student, the student 
when appropriate, and other individuals having knowledge or special expertise regarding the 
student.  Administration is represented by someone qualified to provide or supervise the provision 
of special education.  This person need not be the principal, but is not the student’s teacher.  In 
Hamden, school personnel that are knowledgeable in the areas necessary to determine an 
appropriate educational program for a student with a disability attend PPTs. 
 
Each PPT that (1) develops, reviews and revises an IEP; (2) designs and conducts an initial 
evaluation or reevaluation; (3) determines eligibility; (4) conducts a manifestation determination; 
(5) develops a functional behavioral assessment; or (6) develops, reviews or modifies a behavioral 
intervention plan, includes:  
 

 The parents of the student with a disability; 
 At least one regular education teacher of the student (if the student is, or may be 

participating in the regular education environment); 
 At least one special education teacher of the student, or if appropriate, at least one 

special education provider of the student; 

 A representative of the District who is qualified to provide or supervise the provision of 
specially designed instruction to meet the unique needs of students with disabilities, is 
knowledgeable about the general curriculum and about the availability of resources 
within the District; 

 A representative of the pupil personnel staff; 
 An individual who can interpret the instructional implications of evaluation results (who 

may be one of the previously listed team members other than the parent); 

 If appropriate, the student; and 
 At the discretion of the parent or the District, other individuals who have knowledge or 

special expertise regarding the student, including related services personnel.  
 

PPPPTT  MMeemmbbeerrsshhiipp  ffoorr  OOuutt--ooff--DDiissttrriicctt  PPllaacceemmeennttss  
 
PPT meetings, conducted to review or revise the program for a student in an out-of-district 
placement, include a representative from that facility (in addition to the membership identified 
above) who contributes to the development of short-term instructional objectives. 
 

PPPPTT  MMeemmbbeerrsshhiippss  ffoorr  SSeeccoonnddaarryy  TTrraannssiittiioonn  CCoonnssiiddeerraattiioonnss  
 
If the purpose of the meeting is consideration of secondary transition services, the student 
(regardless of age) and a representative of any agency that is likely to be responsible for 
providing or paying for transition services are also invited.  Representatives of outside agencies 
may only be invited with the consent of the parent or eligible student. 
 
If the student does not attend the PPT, the District takes steps to ensure that the student’s 
preferences and interests are considered. 
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PPPPTT  AAtttteennddaannccee  [[EEDD  663333]]  
 
In some instances, a PPT member may be excused from attending a PPT meeting or, their 
attendance may not be necessary. 
 

 A member of the PPT shall not be required to attend a PPT meeting, in whole or in part, at 
which a student’s IEP is to be developed, reviewed, or revised, if the student’s parent and 
our District agree that the member’s attendance is not necessary because that member’s 
area of the curriculum or related services is not being modified or discussed in the meeting. 

 A team member’s attendance at a PPT meeting, in whole or in part, at which a student’s 
IEP is to be developed, reviewed, or revised, may be excused from attending the meeting 
even though it involves a modification to or discussion of that team member’s area of the 
curriculum or related services, if the parent and our District consent to the excusal and the 
team member submits written input to the parent and PPT prior to the meeting. 

 A parent’s consent to a team member’s absence from a PPT meeting, whether because 
their attendance is not necessary or they have been excused and have submitted written 
input to the parent and PPT, must be given in writing and on a form our District provides 
[ED 633]. 

 

RRoollee  ooff  tthhee  RReegguullaarr  EEdduuccaattiioonn  TTeeaacchheerr  iinn  tthhee  PPPPTT  
 

The regular education teacher of the student (as a member of the PPT) will, to the extent 
appropriate, participate in the development, review and revision of the student’s IEP, including 
the determination of: 

 

 appropriate positive behavioral interventions and strategies; 
 supplementary aids and services, program modifications or supports for school 

personnel that will be provided for the student consistent with the IEP; and 
 participation in the general education curriculum. 
 

PPaarreennttaall  IInnvvoollvveemmeenntt  iinn  tthhee  PPPPTT  
 
Hamden Public Schools takes whatever action is necessary to ensure that parents understand 
the proceedings at the PPT meeting. This includes, but is not limited to, arranging for an 
interpreter for parents with deafness or whose native language is other than English. 
 
Meetings are scheduled at a mutually agreed upon time and place. If neither parent can attend 
the PPT, the District makes reasonable efforts using other methods to ensure parent 
participation, including individual or conference telephone calls or home visits. If the parent(s) 
cannot be convinced that they should attend a meeting our District documents the attempts to 
arrange a mutually agreed on time and place. This documentation may include a record of 
phone calls made or attempted and results of those calls; copies of correspondence sent to 
parents and any responses received; and records of visits to parent’s home or place of 
employment and results of those visits. 
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  PPPPTT  RReessppoonnssiibbiilliittiieess  iinn  tthhee  DDeevveellooppmmeenntt  ooff  tthhee  IInnddiivviidduuaalliizzeedd  

EEdduuccaattiioonn  PPrrooggrraamm  ((IIEEPP))  
 
In developing, reviewing and revising a student’s IEP, our District’s PPTs consider the following: 

 

 The student’s strengths and the parent’s concern for enhancing their student’s 
education; 

 The results of the initial evaluation and most recent evaluation, or the results of any 
reevaluations; 

 The results of the student’s performance on any general state or District wide 
assessment programs, as appropriate; 

 The communication needs of the student; 
 The academic, developmental and functional needs of the student; 
 Positive behavioral interventions, strategies and supports to address behavior that 

impedes a student’s learning or that of others; 
 The language needs of the student, in the case of a student with limited English 

proficiency; 

 Instruction in Braille and the use of Braille, if a student is blind or visually impaired. The 
use of Braille and instruction in Braille is provided unless the PPT determines that either 
or these are not appropriate.  The determination not to use Braille or not to provide 
instruction in Braille is made only after an evaluation of the student’s reading and writing 
skills, needs, and appropriate reading and writing media has been conducted.  This 
evaluation must also include an assessment of the student’s future needs for instruction 
in Braille;  

 The student’s language and communication needs and opportunities for direct 
communications with peers and professional personnel, if the student is deaf or hard of 
hearing. In addition, the PPT will consider this student’s academic level, and full range of 
needs, including opportunities for direct instruction in the student’s language and 
communication mode; and 

 Whether the student requires assistive technology devices and services.  
 

If, in considering these factors, the PPT determines that a student needs a particular device or 
service (including an intervention, accommodation or other program modification) in order to 
receive FAPE, the team will include a statement to that effect in the student’s IEP. 
 
Beginning not later than the first IEP to be in effect when a student turns 16, or younger if 
determined appropriate by the PPT, a student’s IEP must include appropriate measurable 
postsecondary goals based upon age appropriate assessments related to training, education, 
employment, and where appropriate, independent living skills, and the transition services needed 
to assist the student in reaching those goals. 
 
If a participating agency, other than the LEA, fails to provide the transition services described in 
the IEP, the District reconvenes the IEP Team to identify alternative strategies to meet the 
transition objectives for the student set out in the IEP. 
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DDiisscciipplliinnaarryy  AAccttiioonn  
 
When a student’s behavior is in violation of a code of student conduct and the District has made 
the decision to change the placement, the PPT is responsible for conducting a review of the 
relationship between the student’s disability and the student’s behavior to determine if the 
behavior is a manifestation of the student’s disability or if the behavior was the direct result of the 
district’s failure to implement the IEP.  Please see chapter 10, Discipline, for further explanations. 

 

IInntteerriimm  AAlltteerrnnaattiivvee  EEdduuccaattiioonnaall  SSeettttiinngg  [[““IIAAEESS””]]  
 
District personnel may remove a student to an interim alternative educational setting (“IAES”) 
for not more than 45 school days if a student: 

 
 Carries a weapon to or possesses a weapon at school, on school premises or to or at 

a school function under our jurisdiction; 

 Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled 
substance, while at school, on school premises, or at a school function under our 
jurisdiction; or 

 Has inflicted serious bodily injury upon another person while at school, on school 
premises, or at a school function under our jurisdiction.  (See chapter 10, page 3 for 
definition of serious bodily injury.) 

 
In such circumstances, the PPT determines the IAES to which the student is removed.  Please 
see Chapter 10, Discipline, for further explanation. 
 


