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Prior written notice is a document that our District provides to parents and eligible students.  This 
document serves to notify parents and eligible students, in writing, five school days before the 
District proposes to or refuses to initiate or change the student’s identification, evaluation or 
educational placement or the provision of a free appropriate public education (“FAPE”) to the 
student.  This includes graduation from high school with a regular diploma or whenever a decision 
will effect the provision of a free appropriate public education.  The term “regular high school 
diploma” does not include alternative degrees such as certificates of attendance or completion of a 
general educational development credential (“GED”). 

 
The written prior notice will have the following information: [Page 3 of ED 620] 

 Description of the action proposed or refused by the PPT; 
 Explanation of why the PPT proposes or refuses to take the action; 
 Description of any options the PPT considered and the reasons why those options were 

rejected; 

 Description of each evaluation procedure, test, record, or report the District used as a 
basis for the proposal or refusal; 

 Description of any other factors that are relevant to the PPT’s proposal or refusal; and 

 Statement that a parent or eligible student has the right to protection under procedural 
safeguards.  If this notice is not an initial referral, prior written notice will include a 
description of how the procedural safeguards can be obtained.  Prior written notice will 
include sources to contact to obtain assistance in understanding the provisions of IDEA. 

 
 


