Building Use Checklist

sAvent Information sheet

\/AddendumA

/Rules and Regulations signed

%omplete COVID protocols (details needed)

\/Fee Calculations
Rent
Utilities
Security (for times when public is there)
Custodial Services

Additional information needed
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Does this event recur annually and how long has the vendor been

using facilities?



FSD#

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL BUILDING

To the Board of Education: : 1
The undersigned hereby make application on behalfof L & df [‘\-—S Ch (54 Won D“ nce Com Fb“’l 7

(Name of Organization)
as assaciation formed for, 56’ o (] 4 9&“(‘2 S }'\D weese for permission to use the
(Event Title)
Please check the box next to the rooms you are requesting. The rooms avalilable for use are listed under their lacation.
Hamden High School .
O Auditorium CIBlack Box [Dressing Rooms Elementary Schools: Equipment Needed:
O Gymnasium Bear Path O _ HHS/HMS: See Addendum A and
0c1o7 Church Street 1 return with this form.
g Elafe:eria Dunbar Hill O
assroom
O Athletic Field Helen St"g 0 Elementary Schools:
Ridge Hill O Tables (how many)
: Shepher:l GI?:I;D O Chairs (how many)
/ Spring Glen 0O Other Needs:
gaéen Middie Schaol e e 11
Auditorium
O Gymnaslum Wintergreen O
8 E?feteria
a Mﬂg;?gg:‘ d Room Please choose from
the elementary
room optiong. .
Central Office below:
0 Gymnasium
3 Board Room Ll Qlassroom
D Rcom 101 D Cafeteria
O Gymnasium
!
REHEARSAL { PREPARATION EVENT INFORMATION

*if muiple dates, pleasa indicate dearly information for each dats

N, Qﬁ"l R S —"% gF%ogrr O)N\ S._Zatf /23 ArrlvEI.‘I'imae EvznltTlrnem 5ndr am

How many people will attend the reh:/
Will your event require setup? Yes @ No O Number of FerfarmerslPresenters:_lL__
If ygs, when do ynup set yp? Anticipated Attendancs: ‘5_ [
Btocate. Phe. Sheag wirkh pod =
Admission Charge; J 2

4, é
Percentage of Hamden Performers: a"s—
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Y R

PRINT names of applicants. Please write legibly if not typad.
Contact Name Address (Number, Street, Town, Zip) Telephone Email Addrass

203-751-0184 candraschristiandanceco@gmafl.com

Candra Bacote 29 Upland Terrace Ansonia, CT 06401

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. {If easier,

you may attach a separate document with your protocols)
Participanis: We check temps and ask all performers to use hand sanitizer.

Guests: We will check temps at the door, ask all participants to wear a mask, and space out

seating. We will have masks for individuals who do not have a mask.
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FSO #

RULES AND REGULATIONS 3513

Forthe Use of the Hamden Public Schoo! Buildings for Other Than Regular School Purposes

Please Initial 2&ach numbered guideline

CKB

1. The use of the Hamden Public Schoal Buildings for other than regular schoolwork is under the direct control of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in every detail the purpase and nature of the activity for which the building is to be
used and must be signed by three responsible persons, who will be held responsible for any damage or loss of property
arising from such use. :

r—

C_KQ When permission for the use of any building has been granted the Board will appoint a custadian and/or security personnel
to act as its persanal representative. This appointee is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it Is not held in accordance with the Rules and Regulations. Custodlan(s) will
report a minimum of ane-half hour before scheduled time and remain a minimum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for any event.

ﬁ@ If police attendance Is necessary {to be determined by the Administration), the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

Q_K,_B4. The building is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must
be reflected on theapplication.

CKB. a permit can be canceled without notice provided!'its provisions or Intent are viclated in any way, and the Board of
Education or Its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a school function be in conflict with the permitted event.

ﬁ& A permit is not transferable.

Q@. A permit is not valid unless signed by the Superintendent or histher designee.

CKQ. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or

drink Is not to be brought into gymnasium, auditorium or pool. Violation of this provision may result in immediate
revacation of the permit and is grounds for future denials.

_CKB When use of a kitchen Is required, details must be worked out in consultation with the focd services contractor, who wil!
determine whether a cafeteria worker will be needed. [f a cafeteria warker is needed, the permittee will be respansible for
thecost.

C_KBIO. Use of auditoriums does not include use of theatrical fighting or sound equipment. If needed, use of equipment must be
worked out in consultation with the Director of Fine Arts. Only trained school-appainted technicians will be able to use
stage technology equipment. Costs for thase services will be invoiced after the event is completed. If using the high school
or middle school auditoriums, you must {ill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. It would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

—

LY
QK_BH. When use of Audio Visual or Television equipment is needed, details must be worked out In consu_ltatlon with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementary sthoals). If it |s determined a
“technician is needed, the permittee will be responsible for the cost.

CKBi2. A statement of insurance to cover loss or damage to equipment must be presented to the Superintendent prior to approval
{Board Policy #1330.2}
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FSD#__~

%BS. We cannot reserve any date(s) before the approval of your application, Therefore, return this application as soon aspossible.

Qﬁﬁ:&. Requestor{s}) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

CKB; Payments may be mailed or hapd defivered to 60 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facilities Office. We request that you do not give payments to the schools directly.

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion’
of the building and to provide necessary police attendance. A certificate of insurance for alf organizations
not affiliated with the Hamden Public School District is required

Fa— '
— ¥

Aegdlations iﬂlﬂ}%the Hamden Board of Education:
{Date)

The charges for this building use application will be reflected on a “calculation sheet” and involee that you will receive once the usage is approved; lighting and
technical sarvices fees will be bliled separately. These charges are to be paid, by check or money order, 1o the Hamden Board of Education. The fee schedule Is
avallable on+fine at www.hamden.org, or by contacting the Facilities Department at (203) 407-2207.

Approved by Board of Education: Dala:
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ADDENDUM A - For High School and Middle School Auditorium Events
{pleasa check your response and fill in when appropriate)

Will you need a podium? Yes O No &

How many tables will you need? ) Location: Hallway

How many movable chairs will you need?__10 _Location: Hallway

Will you need siaga lighting for your event? Yes & NoO
Yf no, you will NOT be allowed fo access any stage fights, only the overhead work lights.

How many follow spotlights will you need? 6 4 20
*Only our rained technicians are allowed fo use our spoffights.

Wiil you need sound for your avent? Yes No O
*You may bring In your own sound for tha evant, If you choose that oplion, our sound system including mixing board, amplifiers, speakers and

microphones will not be available for your use.

Wit you need us to play music during your event: Yes B Ne O
*Must be on a singfe CD or USB sfick in the corract order. Nofe: We will not be abfe fo do any editing.
Will you be using our microphones? Yes & No O
if yes, # of wireless handheld microphones f[
*Up to two are avallabls af each location

If yes, # of wired handheld microphones
*Up fo six are available at each location

If yes, & of floor (tap) microphones
*Only available at the high school lecation

Will you need Stage Manager/ Hands provided by us? . 0 10 20
*Note: If you pian fo have curtains open/closs or anything flown in, a minimum of 1 stage hiand must be confracted. If you need contact with both

sides of the sfags, then 2 sfage hands will be needed.

Will you be using any projections for your event? Yes O No E
Will your projections Include sound (movies)? ~YesD No OI
Check One:

O We will provide our own person to handle the projections

OFFICE USE ONLY
O lrequest that a technician from HPS handle the projections ERV T

Special requestsfinstructions:

*A tachnical supervisor will contact you fo verify all requests

ckb  (initial)




Fee Calculations

Candra's Christian Dance Company 5/25/23 and 5/27/23

Processing Fee: 545
Rooms Days Fee Total
Auditorium 2 $1,500.00] $3,000.00
Black Bax (HHS Only} $750.00 $0.00
Dressing Rooms {HHS Only) $150.00 $0.00
C107 {HHS Only) $450.00 $0.00
Classraom £225.00 £6.00
Utilities
Fee Hours Total
$60.00 | 8 |  $480.00

Security (if required)

Fee Guards Hours Total
Monday - Saturday | 5$31.76 1 3 $95.28
Sonday $42-34 £6-B9
Custodial Services
Monday - Saturday | $45.54 Hours Total
Open 1 1 545.54
Event 1 6 $273.74
Clean Up 1 3 $136.62
Sunday $60-72 Heurs Totat
2pen
Event
Clearp-ta

TOTAL FEES: $4,076.18



Building Use Checklist

\/ Event Information sheet
J Addendum A
/ Rules and Regulations signed
/ Complete COVID protocols (details needed)
/Fee Calculations
Rent
Utilities
Security (for times when public is there)
Custodiat Services

Additional information needed

3-/\/]7_ S‘!-ud 0
5147123 HHS

Does this event recur annually and how long has the vendor been

using facilities?



FSD#

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517
APPLICATION FOR USE OF SCHOOL
NEEKS before e day for which il ade

BUILDING

g accepted

Date -1 )¢ 3
To the Board of Education: s .
The undersigned hereby make application on behaifof ’jms %JVU 6 10 OF‘ dOLf\QQ,

. {Name of Organization)
as associatlon formed for \ )(1!"\(" € Q,e,(‘ \ '\‘\ Ouv\ for permission to use the

{Event Title)
Please check the box next to the raoms you are requesting. The rooms available for use are listed under thelr location.

Hampden High School M{
Ruditarium CiBlack Box @Dressing Roams Elementary Schools: Equipment Needed:

O Gymnasium Bear Path O HHS/HMS: See Addendum A and

O c107 Church Street O return with this form.

‘L?] Ela'e‘ef'a Dunbar Hill O

assroom

O Athletic Field He‘;en ::If!eét o Elementary Schools:
Ridge [ Tables {how many)
Shepherd G‘%‘D O Chairs (how many}

Hamden Middle School :5:;:3‘3;2'; o O Other Needs:

O Auditorlum s

O Gymnasium Wintergreen &

E Effeterla

assroom —____m_

O Music/Band Reom f;:a:;::::: o
room ogtlogem

Central Office below:

[ Gymnasium

O Board Roam o Classro?m

) Room 101 B Cafeteria
O Gymnasium

REHEARSAL / PREPARATION EVENT INFORMATION
*If mutiple dates, plaase Indicats dlearly Information for each date
Date Time (From/To)

Date Arrival Time Evenl Time End Time
52123 1O am Q. m
5 -27-273% ’ m OO0 PMm

How many people wil atiend the rehearsai?

Wil your event require setup? YesO  NoDJ Number of Performers/Presenters: @ la
if yes, when do you plan to set up? Anlicipated Attendance: q O

Admission Charge:___ g0

Percentage of Hamden Performers: 2 ?0

Page 1 of 4



FSD#

PRINT names of appllcants. Please write leglbly If not typed,

Contact Name Address (Number, Street, Town, Zlp} Telephone Email Address

Qameia Clayton 392 Stae st North Howen CT.00473_203-6G1- -099¢. PomClayfd ovt b
TRl \woolbalk "Wnﬁr 0LST2 Y415-3TF0121 MCLiGLY TWD Gana)

SaSnefre i oovp

“Soota Claiifm New Haven ¢r ot 20-697-£157 Vnugh Bnta® yahoo

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and hack stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,

yau may attach a separate document with your protocols)

V\fo_cw" MAOSIL - Socigl WiStance

Page 2 of 4



FSD#

RULES AND REGULATIONS /13

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

Plaasa initial sach numberad guideting

gc_t The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct contral of the Board of
Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpase. The application must state in every detall the purpose and nature of the activity for which the bullding is to be
used and must be signed by three resnonsible persons, who will be held responsible for any damage or loss of property
arising from such use.

E_QZ. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel
to act as its personal representative. This appointee Is to supervise the meeting and enforce the Rules and Regulations of
the Board with power to close the meeting if it Is not held in accordance with the Rules and Regulations. Custodian{s) will
report a minimum of one-half hour before scheduled time and remain a minlmum of one-half hour after close of event.
There will be a minimum charge of three hours of custodial coverage for anyevent.

E,C 3, If police attendance Is necessary (to be determined by the Administration), the persons in charge of the event will
be required to provide such police attendance and give the Police Permit Number to the Board of Education.

E § 4. The building Is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated In this contract. Setup and rehearsal time must
be reflected on the application.

Y_Q_S. A permit can be canceled without notice provided its provisions or Intent are violated in any way, and the Board of

Education or its representatives shall be the sole judge of such violation. In addition, the Board of Education reserves the
right to cancel a permit should a schoo! function be In conflict with the permitted event.

R@E. A permit is not transferable.
_Eg?. A permit is not valid unless slgned by the Superintandent or his/her designea.
§ C_B. No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Food or

drink Is not to be brought into gymnasium, auditorium or pool. Viclation of this provision may result In immediate
revocation of the permit and is grounds for future denlals.

'-QQ_Q. When use of a kitchen is required, details must be warked out in consultation with the food services contractor, who will
determine whether a cafeteria worker will be needed. If a cafeterla worker is needed, the permittee will be responsible for
thecost.

zc_ 10. Use of auditoriums daes not Inciude use of theatrical lighting or sound equipment. If needed, use of equipment must be
worked out In consultation with the Director of Fine Arts. Only trained school-appointed technicians will be able to use
stage technology equipment, Costs for these services will be invoiced after the event Is completed. If using the high school
or middle school auditoriums, you must fill aut Addendum A to determine your technical and staffing needs. Due to
staffing shortages, please be advised that we may not be able to fully staff your event. It would be in your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

14. When use of Audio Visual or Television equipment is needed, detalls must be worked out in consultation with the Director
of Fine Arts {high school and middle school) or the building media speclalist (elementary schools). If it Is determined a
techniclan is needed, the permittee will be responsible for the cost.

42, A statement of insurance to cover lass or damage to equipment must be presented to the Superintendent prior to approval
{Boars Policy #1330.2)
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FSD#

g@h 13. We cannot reserve any date(s) before the approval of your application. Therefore, return this application as soon as possible.

_?_C,_ 14, Requestor{s) must comply with tha State of CT and/or CIAC opening guideline requirements and must ensure
compliance during event or risk losing future rental status.

i5. Payments may be mailed or hand delivered to 50 Putnam Avenue, Hamden, CT 06517 to the Finance Department or the
Facllities Offlce. We request that you do not give payments to the schools directly-

If said permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board
of Education governing the use of public-school buildings, to take the utmost care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion
of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not affiliated with the Hamden Public School District is required

1 ha ad and agree with the abo rules and requlations set forth by the Hamden Board of Education:
' qUW-2

(Signature (Dale)

The charges for this bullding use application will be reflected on a “calculation sheet” and lavolke that you wil receive once the usagels approved; lighting and
technical services fees will be billed separately, These charges are to be paid, by check or money order, to the Hamden Board of Education, The fee schedule is
avallable on-line at www.hamden.org, of by contacting the Facllities Dapartment at {203) 407-2207,

Approved by Board of Educatlon:, Dals:

Page 4 of 4
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ADDENDUM A - For High School and Middle School Auditorium Events

{please check your rasponse and fillin when appropriale)

Will you need a podium? Yasuz/ NeO
How many tables will you need? Lacation:

How many movable chairs will you need?_]i_u:caﬂon: gta (‘,6?

Will you need stage lighting for your event? Yes D/ NoO
*IF io, you will NOT be aflowed to access any stage lights, anly the overhead work fights.

How many follow spotlights will you need? o0 1 B/ 20
“Only our lrainad technicians are allowad to use our spoffights,

Will you need sound for your event? Yes v.d No DO

“You may bring in your own sound for the event. If you choose thal option, our sound system including mixing board, amplifiers, speakers and
microphones will not be availabla for your use.

Will you nesd us to ptay muslc during your svent: Yes O No O
*Must be on a single CD or USB stick In the correct order, Note: We will nol be able lo do any ediling.

Will you be using our microphones? Yes O No E/

If yes, # of wireless handheld microphones
*Up to two are avallable at each location

If yes, # of wired handheld microphones
*Up to six ars available at each location

If yas, # of floor (tap) microphones
*Only available at the high school location

WIll you need Stage Manager / Hands provided by us? 0 { 10 20
*Note: If you plan lo have curlains open/close or anything flown in, @ minimum of 1 slage hand must be coniracted. If you need contact with both
sides of the stage, then 2 stage hands will be needed.,

Will you be using any projectlons for your event? Yes O No O

Will your projections include sound {movles)? Yes O No O

Check Ona:
Q/ We will provide our own person to handle the projections

OFFICE USE ONLY
01 1 request that a technician from HPS handle the projections

_ Supenvisor

____Lighting Board Oparator
Speclal requests/Instructions:

___ Sound Operatar

___ Spollight1

Spotlight 2
SM

—

*A technical supervisor will contact you (o verify al requesls
ASM

——

E ﬁ . __(Initial} ____ Projection Spacialist



Fee Calculations

JMT's Studio of Dance 5/27/2023

Processing Fee: 545
Rooms Days Fee Total
Auditorium 1 $1,500.00] $1,500.00
Black Box {HHS Only) 1 $750.00 $750.00
Dressing Rooms (HHS Only) 1 $150.00 $150.00
C107 (HHS Only) $450.00 $0.00
Slassraarm e T 1o aln £0-00
Utilities
Fee Hours Total
$60.00 11 $660.00
Security (if required)
Fee Guards Hours Total
Monday - Saturday | $31.76 1 7 $222.32
Sunday $42-34 £0:68
Custodial Services
Monday - Saturday | $45.54 Hours Total
Open 1 1 $45.54
Event 1 7 $318.78
Clean Up 1 3 $136.62
Suaclay $60-72 Hawrs Tetal
Bpen
Event
Eleardp
TOTAL FEES: $3,828.26




Cheshire Dance
Qi |23

Building Use Checklist

/Event Information sheet
/Addendum A
/Rules and Regulations signed
/Complete COVID protocols (details needed)
/Fee Calculations
Rent
Utilities
Security (for times when public is there)
Custodial Services
Additional information needed

Does this event recur annually and how long has the vendor been
using facilities?
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Hamden Public Schools
60 Putnam Avenue
Hamgden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Appications INUSE be Med at kcast SLX WEEKS before the day for which & & made.
Tentative approval, subject to revocation st BOE discretion, Appiication will not be accepted prior to WS before the
L2

event dats.
Date >
To the Board of Education:
The undersigned hereby make application on behalf of _—S :
{Name of Organization})
as essodiation formed for MMCE l@E— ¢ TAL for permission o use the
{Event Title)
{please check the box next 10 butlding AND rooms):
Hamden High Schoot )& ues:  Mauditcrium/Biack Box/Dressing Rooms Equipment Needed:
0 Gymnatlom
Hamden Middle Schaol O Wi HHS/HMS: See Addendum A and
g f;::::m‘:n return with this form.
Elem haols: [ Athletic Field/Pool {please cirde option)
—g—‘mmmhar Path O Elementary Schoals:
ch HMS: O Auditerlum
urch Street O O Gymnasium 1 Tables {how many)
Dunbar HI O 0 Cafeteria €1 Chairs (how many)
Helen Street 0 0 Classroom O Other Noeds:
Ridge Hil O [ Musie/Band Room ’
Shepherd GlenD}
Spring Glen O Elementary Schools:
West Woods [1 O Gymnasium
D Cafeterla
Wintergreen O D Casstoom
EVERT INFORMATION REHEARSAL | PREPARATION

*if muttipia dates, ploase indicata dlaarly nlormasion for each data

Tene (FromT
fale é 3 A{nval T@ ¥ Event Time End Time _E,ZL\zi.L 3&&:&:@.9‘4

How many peaplo will altend tha rehearsal?

Number of PerfomersiPresenters._ -2 . Vil your event raquire selup? Yeq” Mol
Anticipated Attendance: L{‘o (@) 1 yes, when do yoy plan to setup?
4 T the neraned oo

Admission Charge: FolS'

Parcanags of Hamdan Paﬂormers;__é_a_rj’__

If said permission is granted, we hereby agrec to strictly comaly with the rules and regutations of the Board of [ducation governing the use of
public school bulldings, o take the utmost care In the use of the schoal property, to make good any damage ta or loss of school property arising
from our occupancy of any portion of the buliding and to provide necessary police attendance. A certificate of Insurance for 3 arganizations aot
affiliated with the Hamden Public School District Is required,

Aﬂnwau




F5D4 J

PRINT names of lpc!h::nls.

Contact Name Address {Number, Strest, Town, 2ip} Telephons mall Address
%ZYNSE\&E\-Z‘ 2 me 1‘2:! }hmax)oasxq 403, Ho F3 %,1
V1D B

10,

"

12
13

14,

Ry b b;el Ler’f'@chéslu v ecf.ucfi
a0 ' TeoLe . W DbYf “‘ e -
60 do &wﬂrg ( 200 kel O6YTh s
e BUR

For the Usa of the Hamden Public School Bulidings for Other Than Reguiar Schoo! Purposes

The tzea of the Hamden Public School Buikdings for other than regular schoolwork i8 under tha drecd conirol of the Baand of Education. Al applicatiors for e
mﬂmﬂmhmﬁehhﬂmdd&mﬁmmmmmpmmdbrMpum The appheation mus! state i every delad the purposa and

natre of the amummmkmuwmmlmmmwm who will ba held responsibia for any darmage or
Yosa of property arising foem such uss.

When permission or the usa of any buiding has been geanted tha Board wil appoint 2 custadian and/or socurity personna! In act 23 ils personal
representative, Thes appaintee is ko supervisa the meating and enforca the Rules and Regutations of the Board with power ko closz the meatng if i ts not heid
in ateondanos with e Rules and Regulations, Custodian(s) will rapont 3 minimesn of one-hatf heur before schaduled Eme gnd ramain & mirdmum of one-hall
hour after ciosa of evant. There will ba a micimam chargs of thine hours of custod:al coverage for any event.

If police attendance is necessary (i be detenmined by the Adminisiration), the persons in charge of tha event wil be raquired o provide sich pofice
atiendance and give tha Polica Permil Number k the Board of Education,

The budding is o ba used only on the date specifiad and for the purposa named b the permit. Nobody fom the renting organization w® be aliowad to anter the
buiding prior Lo tha time stipulated in this contract. Selup and rehearsal ime must be refiacted on the application.

Apenrﬂmhemuleduimmﬁupwidedhsmmamammlminmywxy.a:'\dﬂnBaaddEmhnmiumMﬁthem
ol judge of such vielabon. in addbion, the Board of Education reserves the fight to cancel a parmit should a school kinction be in conflict with the permeied
evenL

A permit is 5t iransferable,
A permil Is not vahd unless signed by tha Supenntandent or lisher designes,
Ho food or refreshments arc I be served of salen on the pramise, wnless specilically mentioned in confracl. Feod or drink Is not o be brought into

gymrasium, auciorium or pool. Vislation of this provision may resuli In immediate zevocation of the permit and ks grounds for future denlals,

When use of a kilchen is required, datads must be workad out in consultation with the Jkod services contraciar, who will detemune whether 2 caleleria worker
will ba necded. If a cafeleria wosker is needod, tha permittee will be responsibie for ha cost.

When use of Audio Visual or Television equipment is neaded, details must be worked out In consutation with tis Director of Fme Acts (high school and middle
schoal) of thve buikding media specialist (clementary schools). If it is delermined a technitian i eaded, the permities will be responsible for the cost

Use of auditoriums does not Include use of thealrical lighting or sound equipment. If needed, use of equipment must be workad ot in consultation with the
Dnma{FmNB.OnIruamdsd\od-appoiﬂedImmﬂuﬂammmmmmwmmﬂhmm
the event is completed. I sing the high schoot or midds school auditoriums, you must 12l out Addendum A o detemine your techiical and staling neads.
A stalerent of insurance to cover loss of damage 10 equipment must be presented 1o the Superintengeni prer o approval (Board folicy #1330.2)

We cannot resorva any dats(s} before receipl of this appiicaion. Thesafore, refum this application as soon 85 posalbie

Raquestons) with the Stala of CT andlor CIAC opening guidetne requirements and must ensure compBianoa during evert o fisk kising e
rental {Please Inliaf)

regulations set f Hamden Board of Education:
{Da

The crarges for this bullding use application will be reflected on o "caloulation sheet” and invoice that you will recelve onize the usage Is approved, hghting and
Lechnical services foes will be bifled separately. These charges are to be pald, by check or monty order. to the Hamden Bojed of Edugition. The fee schedule bs

ilable on-hine at wwe hamden.org, of by cantacting the Fatilities Department 2 (203} 407-1207.

A by Board of Education: Data:
Zi (Inkial)
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1

ADDENDUM A - For High Schoal and Middle Schoo! Auditarium Events
(poasa check your responss and B in when approptain)

Will you need a podivm? Yos O N}(
How many tables will you need? _(» Location: LO&BV
How many movable chairs will you need? !g Location: _LAOU@ Ay

Wilt you nead stage lighting for your event? -4 NoQ
‘W o, you will NOT be allowed lo access any stage Sghis, only the averhead work Bghts.

How many lollow spollights will you need? 0g 104 20
*Only our trained tachnicians are allowed o use our spoilights.

WIH you need sound for your event? Yaﬁ/ HoO

*You may bring in your ovm sound for the event. If you choose that oplion, our sound system including mixing board, amplfiers, spoakers and
micrephones wil not be avalable for your use.

Will you need us to play musk during yours event: ‘Iug NoO
"Must be on a single CD or USB stick in tha cormed ordar, Nole: Wa wil nol be abls fo do any editing.
Wil you be using our microphones? Vﬁﬂ/ Ho OO
{f yus, # of wireless handheld microphones _L_
*Up ta two ara available af sach location

if yos, # of wired handhald microphones l
*Up to six are avaabla a sach Jocation

If yas, # of floor {tap) microphones _'_‘_Lm’ .C

“Only availabla at the high school locabion

Will you need Stage Manager  Hands provided by us? (Ta] M 20

*Note: If you plan io have curiains opencose o anything flown i, 8 minimum of 1 stage hand imest be conlraciad. If you need contact with both
sides of the slaga, then 2 stage hend's wil be needed,

]

Will you ba using any projections for your evant? YaﬁB\/ No D
Will your profections Include sound {movles)? '{05\2( Ne O
Check One:
O We wilt provide our own person to handfe the projections
m request that a tachniclan from HPS handla the projections OFFICE USE ONLY
— Supervisor
— Board Operator
Spacial requestsinstructions: Lghtng
. Sound Cperator
— Spotlight §
— Spotltight 2
"A | supervisor will contac you Lo verify all requests e S
Iktial) —_hsM
. Projecion Spaciafist




CHESHIRE DANCE CENTRE FACILITY APPLICATION—CDC AND COVID-19
COMPLIANCE

AUDIENCE

We will comply with any policies required by the Hamden Bd of Ed at the time of performance.

o All seats will be reserved; there will be no “general admission.”
* Audience members will have hands sanitized upon entry.
s Audience members will wear masks inside the building (unless medically excused) if mandated
by the Town of Hamden or the Hamden Bd of Ed.
+ Ushers will direct audience members to their seats.
= Family groups will maintain social distancing while waiting to be seated. Lobby area will be
marked for this purpose.
¢ Ushers will ensure andience members are kept at a social distance at intermission to use
restrooms as needed.
¢ Ushers will dismiss audience members by family groups as their child(ren) are ready to leave.
PERFORMERS
¢ QOur dancers have been following COVID-19 safety protocols at the studio since June 22, 2020,
We will take established our protocols with us to Hamden High School.
e Students will be dropped off at the front of the school building where they will put their street
shoes into their designated bucket and proceed to their dressing area.
¢ To maintain social distancing in dressing rooms, the performers will be asmgned as follows:
1. 62 Students in area C107—siblings will be seated together; other students will be in
groups of no more than 2 per table. It is estimated a total of 29 tables will be needed.
2. 15 Dancers (Seibert Dancers) will be assigned to the Black Box area—socially
distanced at 8 designated tables.
3. 3 Staff Teachers will be assigned to the Ladies Dressing Room
4. 2 Boys will be assigned to the Gentlemen's Dressing Room.
¢ All Dressing room areas will be disinfected upon staff arrival and before performers' usage.
* Frequent hand sanitizing will be monitored.
* Performers will wear masks if designated by parent, or mandated by Hamden Board of Ed.
* Social distancing will be structured into on-stage choreography as well as flow of movement in
the backstage area.
s Dismissal of dancers at the conclusion of the event will be directed to maintain social
distancing, with parents being informed to leave the auditorium to meet their dancer.
PRELIMINARY SCHEDULE
¢ 9:00 AM—support staff arrival; lay floor down on stage; organize backstage areas
* 11:00 PM—Performers arrive and go to assigned dressing rooms
e 11:30 PM—Dress rehearsal begins
s 2:00 PM--Meal break (out of building if deemed necessary by Hamden Bd. Of Ed)
» 3:30 PM - Arrival for audience
¢ 4:00 PM —Performance Time
* 5:30 PM—Show ends; dismissal of audience and performers with protocol above
* 6:00 PM—Support Staff —pick up floor; clean areas used



Fee Calculations

Cheshire Dance Centre 06/11/2023

Processing Fee: 545
Rooms Days Fee Total
Auditorium 1 $1,500.00| $1,500.00
Black Box {HHS Only) 1 $750.00 $750.00
Dressing Rooms {(HHS Only} 1 $150.00 $150.00
C107 (HHS Only) 1 $450.00 $450.00
Classroem $225.00 5000
Utilities
Fee Hours Total
$60.00 9 $540.00
Security (if required)
Fee Guards Hours Total
Monday - Saturday | $31.76 50.00
Sunday 4224 2 2 £2E4.04
Custodial Services
Monday - Saturday | $45.54 Hours Total
Open
Event
Clean Up
Sunday £50-72 Heues Fotal
Spen =3 3 £6872
Event 2 o 5E45-48
Cleardp 2 3 £38315
TOTAL FEES: $4,440.42




Building Use Checklist

/Event Information sheet
Addendum A N [}
Au!es and Regulations signed
(;omplete COVID protocols (details needed)
\/Fee Calculations
Rent
Utilities
Security (for times when public is there)
Custodial Services

Additional information needed

NH Heot
S 3h¢lnf)s

Does this event recur annually and how long has the vendor been

using facilities?



TSo#

Hamden Public Schools

60 Putnam Avenue

Hamden, CT 06517
AF'FLICATION FOR USE OF SCHOOL BUILDING

To the Board of Education:

The undersigned hereby make application on behalfof

New Veuen Heat

as association formed for, R&%% Ly - ) !

{Name of Organization)
for permission to use the

(Event Title)
Please check the box next to the rooms you are requesting. The rooms available for use are listed under their location.

Hamden High School

O Auditorium OBlack Bax CDressing Roams
O Gymnasium

0O 107

O Cafeteria

3 Classroom

O Athletic Fleld

Hamden Middle School

O Auditorium

O Gymnasium

O Cafeteria

O Ctassroom

O Music/Band Room

Central Office
O Gymnasium
3 Board Room
O rRoom 101

Elementary Sc
Bear Path O]

Church Street
Dunbar Hill O

Helen Street O

Ridge Hill O

Shepherd GlenO
Spring Glen O

hools:

. Equipment Needed:
HHS/HMS: See Addendum A and
return with this form,

Elementary Schools:

O Tables {how many)

O chairs {haw many)

O Other Needs:

West Woods OJ
Wintergreen O

Please choose from

the elementary

room optio.
below;

xt

O Classroom

O Cafeteria
O Gymnasiu

m

REHEARSAL { PREPARATION

Date Time (From/To)

EVENT INFORMATION
*f multiple dates, pleese indicate clearty information for each dale

Amval 'I"rngl Ev tTime

Date End Time

How many people will attend the rehearsal?
Wil your event require setup? YesG No O

If yes, when do you plan ta set up?

Page 1 of 4

wWednesd,

“‘ﬁ Ii_qﬂﬁuf,hdhﬂe—
Number of Performers/Presenters

Anticipated Attendance:

D
14

Admission Charge:

Percentage of Hamden Perdormers:




PRINT names of applicants. Please write legibly If not typed.
Contact Name Address (Number, Street, Town, Zip) Telephone Email Address

Please describe how you plan ta comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage {masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)

Aichard Keanecy K lueluh 5 &mm Qo517 103508 -2 Goahmandl @yaice g
Linda_ Ahins i " 2SI Btelmen eysne.cm

Yraayan  Smin ! ) S TG P 1) GicaalGR 1@ Yah cocen

Page 20f4
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'Fsp# 3 i e

3513

RULES AND REGULATIONS
For the Use of tho Hamdan Public Schoe Bulldings for Other Than Regular School Purposss

Plaase initial uacgilqmma.nuhaiind

@1. The use of the Hamden Public School Buildings for other than regular schoolwork is under the direct control of the Board of

&.

=<, 7. A permitis not vatid untess signed by the Superintendent or his/her designee.

Education. All applications for the use thereof must be made to the Board of Education on the blank form prescribed for that
purpose. The application must state in.every detail the purpose and nature of the activity for which the building Is to be
used and must be signed by three responsible persans, who will be held responsible for any damage or loss of property
arising from such use, .

¥/ 2 When permission for the use of any bullding has been granted the Board will appoint a custodian snd/or security personael

to act as its personal representative. This appointee is to supervise the meetingand enforce the Rules and Regulations of
the Board with power to close the meeting If it is not held in accordance with the Rules and Regulations. Custodian(s) will
report a minimum of one-half hour befare scheduled time and remaln 2 minigum of one-half hour after close of event.
There will be 2 minimum charge of three hours of custodial coverage for any event.

. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event will

@
Q.
@

be required to provide such police attendance and give the Police Permit Number to the Board of Education.

The buliding Is to be used only on the date specified and for the purpose named in the permit. Nobody from the renting
organization will be allowed to enter the building prior to the time stipulated in this contract. Setup and rehearsal time must

be reflected on the application.

. A permit can be canceled without notice provided its provisions or intent are violated in any way, and the Board of

Education or Its representatives shall be the sole judga of such violation. tn addition, the Board of Education reserves the
right to cancel a parmit should a schoof function be In conflict with the permitted event. -

§. A permit is not transferable.

’ . No food or refreshments are to be served or eaten on the premise, unless specifically mentioned in contract. Eood or

drink Is not to be brought into gymnasium, auditarlum or pool. Violation of this provision may result in immediate
revocation of the permit and is grounds for future denlals. :

. When use of a kitchen Is required, details must be worked out In consultation with the food services contractor, who will
determine whether a cafeterla worker will be needed. If a cafeteria worker is needed, the parmittee will be respansible for
thecost,

10. Use of auditoriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be

@
&,

worked out in consultation with the Director of Fine Arts. Only trained schocl-appointed technicians will be able to use
stage technelogy equipment. Costs for these services will be invoiced after the eventis completed. If using the high school
or middle school audltoriums, you must fill out Addendum A to determine your technical and staffing needs. Due to
staffing shortages, pleasa be advised that we may not be able to fully staff your event. It would be In your
best interest to investigate and hire your own audio-visual equipment and workers as the district cannot
guarantee staffing for every event.

1. When use of Audia Visual or Television equipment Is needed, detalls must be workad cut In consultation with the Director
of Fine Arts (high school and middle school) or the building media specialist (elementary schools), If it is determined a
technician is needed, the permittee will be responsible for the cost.

2. A statement of Insurance to cover loss or damage to equipment must be presented ta the Suparintendent prior to approval

{Board Policy #1330.2)

Page 3

of4
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psDafi it A

{4. Requestor({s} must comply with the State of €T and/ar CIAC opening guldaline raquirements and must ensure
compilance during event.or risk losing future rental status.

%

1] Payments may be ma]led orhanddellvered 060 Putnam Avénue; Hamden, GT 06517 1o the Finance. Departrnent ortﬂ
al:llitles Office. We rEquestthat*vnu.do fiat give payments:to the schools: directly 2

If said permission Is granted, we hereby agree to strictly comply with the rules and regulations of the  Board
of Education governing the use of public-school buildings, to take the utmost-care in the use of the school
property, to make good any damage to or loss of school property arising from our occupancy of any portion

 of the building and to provide necessary police attendance. A certificate of insurance for all organizations
not aﬁihated with the Hamden Public School District is required

th the above rules and regulations sgt forth by the Hamden Board of Education:
v ' {Dale)
The charges for this bullding use application will be refiected an a “calculation sheet” and involce that you will recsive once the usage ls approved; fighting and

technical services fees will be billed separately. These charges are to be pald, by check or money order, to the Hamden Board of Education, The fee sthedule ls
avaliable on-line at www.hamden.org, or by contacting the Facllties Department at {203) 407-2207,

(Signature)

hpproved by Board of Education: Date;

Page 4 of 4

. We cannat reserve any date(s) before the approval of your application. Therefore;, return this application as soon as possible.




Fee Calculations

New Haven Heat

Processing Fee: $45
Rooms Days Fee Total
Auditorium $1,500.00 $0.00
Black Box (HHS Only) $750.00 $0.00
Dressing Rooms (HHS Only) $150.00 $0.00
C107 (HHS Only) $450.00 $0.00
Classreem £225.00 £0.08
Utilities
Fee Hours Total
$60.00 34 | $2,040.00
Security {if required)
Fee Guards Hours Total
Monday - Saturday | $31.76 50.00
Surdar =t R L% £8:82
Custodial Services
Monday - Saturday | $45.54 Hours Total
Open 1 1 $45.54
Event 1 34 $1,548.36
Clean Up 1 34 $1,548.36
Sunday S50-72 Hews Tota)
Cpen
Erent
Elzap-e
TOTAL FEES: $16,432.26




HAMDEN SCHOOL DISTRICT

-
4 % HAMDEN
"HPS  PusLc scHooLs
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Home Calendar

Search for @
Actions:

Calendar

Availability

My Account(414449573)

mCcNooLNIdE

- Application Links -

Documents My Settings

Advanced Search

Add | List | Graph | Report

+ Logout

DIRECT

Services | Help

Legend

(View Event Schedule)
Schedule ID

Event Title

Event Date/Time
Setup/ Breakdown
State

Location

Room(s)

Organization
Contact Person
Day-Time Phone

Cellular Phone

FSD Administrator

Site Administrator

Cancellations

Cancel Event

Cancel Invoice

| Alternate Event Location/Date/Time

192302

HF Awards night

3/18/2023, 5:30PM - 7:30PM
5:30PM - 7:30PM

Activated

HAMDEN MIDDLE SCHOOL
Auditorium / Michelle Coogan
Auditorium / Bruce Kleffke

Auditorium / Leslie DellaVvalle

Hamden Father's Basketball
Dave DeMartino Email
287-2579 Evening Phone

Fax undefined
John Cross Phone 2034072207

Marydell Merrill Phone

O Yes @ No
O Yes @ No

Cancel Event from 3/18/2023 forward?

Cancel Entire Schedule?

O Yes @ No (Consists of 1 total events.)

O Yes @ No (Schedule consists of 1 total events.)

407-2415
407-3140

Audio/Visual
Event Setup

Tim Homa
Lisa Liguori


https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_participants.asp?username=tdonnarummo@hamden.org
https://app11.schooldude.com/toolbox/mydtwo/mydtwo_login.asp?page=/toolbox/mydtfs/fsdefault.asp&LOGOUT=YES
https://app11.schooldude.com/toolbox/mydtfs/fsdefault.asp
https://app11.schooldude.com/toolbox/mydtfs/fsdefault.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_calendar.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_availability_wiz1.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_Schedulenew_wiz1.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_documents.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_participants.asp?username=tdonnarummo@hamden.org
https://app11.schooldude.com/tools/framework/PageControllerV2.aspx?productid=FSD&pageid=AdvanceSearchEventV2
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_onlineservices.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_help.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_schedulenew_pg4.asp?FSScheduleID=192302
mailto:mcoogan@hamden.org
mailto:bkleffke@hamden.org
mailto:ldellavalle@hamden.org
mailto:jcross@hamden.org
mailto:helpdesk@hamden.org
mailto:buddy.robinson@hamden.org
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)

HAMDEN SCHOOL DISTRICT

e
{ % HAMDEN
"HPS  PusLc scHooLs

e s S

Home Calendar

Availability

My Account(414449573) elivamibniiik:
apps

Documents My Settings

Search for @. Advanced Search

Actions: Add | List | Graph | Report

Calendar

- Application Links -

+ Logout

DIRECT

Services | Help

Legend

(View Event Schedule)
Schedule ID

Event Title

Event Date/Time
Setup/ Breakdown
State

Location

Room(s)

Organization
Contact Person
Day-Time Phone

Cellular Phone

FSD Administrator

Site Administrator

Cancellations

Cancel Event

Cancel Invoice

| Alternate Event Location/Date/Time

192328

Creative Kids summer camp
7/10/2023, 9:00AM - 4:00PM
9:00AM - 4:00PM

Activated

SPRING GLEN SCHOOL

115 - Art room / Howard Hornreich

Creative Kids Summer Art Program
Email
Evening Phone
Fax
John Cross Phone 2034072207

Steve Sudusky Phone 2032153034

O Yes @ No
O Yes @ No

Cancel Event from 7/10/2023 forward?

Cancel Entire Schedule?

O Yes @ No (Consists of 15 total events.)

O Yes @ No (Schedule consists of 15 total events.)

No Services Selected!

Ctrl+hi Shortcut menu |

New Schedule

(Dmm


https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_participants.asp?username=tdonnarummo@hamden.org
https://app11.schooldude.com/toolbox/mydtwo/mydtwo_login.asp?page=/toolbox/mydtfs/fsdefault.asp&LOGOUT=YES
https://app11.schooldude.com/toolbox/mydtfs/fsdefault.asp
https://app11.schooldude.com/toolbox/mydtfs/fsdefault.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_calendar.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_availability_wiz1.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_Schedulenew_wiz1.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_documents.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_participants.asp?username=tdonnarummo@hamden.org
https://app11.schooldude.com/tools/framework/PageControllerV2.aspx?productid=FSD&pageid=AdvanceSearchEventV2
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_onlineservices.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_help.asp
https://app11.schooldude.com/toolbox/mydtfs/fsdefault.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_calendar.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_availability_wiz1.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_Schedulenew_wiz1.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_documents.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_participants.asp?username=tdonnarummo@hamden.org
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_participants.asp?username=tdonnarummo@hamden.org
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_onlineservices.asp
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_help.asp
https://app11.schooldude.com/toolbox/mydtwo/mydtwo_login.asp?page=/toolbox/mydtfs/fsdefault.asp&LOGOUT=YES
https://app11.schooldude.com/toolbox/mydtfs/mydtfs_s/mydtfs_schedulenew_pg4.asp?FSScheduleID=192328
mailto:hhornreich@hamden.org
mailto:jcross@hamden.org
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)

