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Hamden Public Schools

NON-INSTRUCTIONAL MATERIALS
DISCARD FORM

School or Site: R\dqo. il

Teacher/Administrator:
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Building Use Checklist

&/Event Information sheet
@/Addendum A
G/Rules and Regulations signed
Q/Complete COVID protocols (details needed)
[;J/Fee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
o Copy of insurance certificate N\“‘

O Additional infoermation needed

C-K* Co DCU’LLJ-Z_.

2o+ 2fin)ax

0 Does this event recur annually and how long has the vendor been

using facilities? \iﬁa NC), new s \f’e“’"



FSD &

Hamden Public Schools

60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING
Applications MUSE be fied ot least SIX WEBKS betore the day for which # is made,
Tentative appraval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

To the Board of Education:

avent date.

Date “tZﬁ i @ZI

The undersigned hereby make application on behalf of C R + C‘D ban ce LLC.

as association formed for SQ M£ S bn\aSCa.&E-

{Name of Organization)

for permission to use the

{Event Title)

{please check the box ne:t}mntdmg AND rooms):
Hamden High School Auditorium/Black Box/Dressing Rooms

Equipment Needed:

(m] nasium
Hamden Middie sd.oo:s/ g’gﬁ; . HHS/HMS: See Addendum A and
= Ch::::n return with this form.
ool O Athletic Field/Pool {please circle option) | hool
: Elementary Schools:
Bear Path O] HMS; D Auditorium
Church Street 0 O Gymnasium 0 Tables {how man
{ v
Ounbar Hill O O Cafeteria O Chairs (how many)
Helen Street O 0 Classeoom O Other Needs:
Ridge HIll O 0O Music/Band Room ;
Shephard Glen3
Spring Glen O Elementary Schooly;
West Waods O g mia“m
Wintergreen 00 O Classroom
' EVENT INFORMATION REHEARSAL | PREPARATION
*N mutiple dates, Dledse mdicats chearly nformetion for each date
le Time (Fram/To)
Astiva| Time Event Time d Time 1 — 4:00pm- X:000wn
000  _£i00pM : T

; Anticipaled Attendance: 50O

Number of Performers®Presenters_ I

Admission Charga: .} 20 .00

Percentage of Hamden Perormsrs: 25%

1

2]12]22 : -3: ,
How many people will aliend the rehearsal? LOG&

WAl your evenl require selup? YesO  No gl
if yas, when do you pian to set up?
Min

e s, o e At % s e s el

if said permisslon is granted, we hereby agree to strictly comply with the rules and regufations of the Board of Education govemning the use of
public school buildings, to take the utmast care in the use of the schook praperty, to make good any damage to or loss of schoal property arising
from our occupancy of any portion of the bullding and to provide necessary police attendance. A certificate of insurance for ali organizations not

affiiated with the Hamden Public School Distel

LLA  pniial)

ct Is required.




FSD#

ADDENDUM A - Fer High School and Middle School Auditorlum Events
{please check your response and Hiin when appropriats)

WiHl you need a podium? YesD Noﬂ/
How many tables will you need? _J- Location:
How many movable chairs will you need? 2 Location: L°bb\‘¢F0¥er'

Wil you need stage lighting for your svent? Yes { NoO
*If no, you wil NOT be aflowed lo access any stage lights, anly the overhead work Gghls.

Haw many follaw spotlights wiill you naed? O 1 ISP/ 20
*Only our irained fechnicians are afowsd (0 use our spoliights.

Will you need sound for your event? 'ln/ Noe O

*You may bring in your own sound for the event. If you chaose thal aplion, our sound system including mixing boart, ampiifisrs, speakers and
microphones will not be available for your use.

Will you need us to play music during your event: Yos ID/ No O
‘Must be o a single CD or USB stick in the correct order. Nolfe, We wil not be able to do any adiiing.

Wil you be using our microphones? Yas ﬂ/ No OO

If yas, # of wiralass handheld microphones ;
*Up fo two ame avalable sf each location

i yos, # of wired handheld microphones _ 1P _
*Up to six are avadable &t each location

if yos, # of floor (tap) microphones H
“Only avaiiable af the high school locaticn

Will you need Stage Manager / Hands provided by us? 0c m/zn
*Note: K you plan lo have curtains openicose or anything flown in, & minimurm of § slage hand must be contracied. K you need contact with both
sides of the stags, then 2 stage hands will be neadad.

Wil you be using any projections for your event? Yes { Ne O
W your projections Include sound (movies)? Yes D/ No O
Chack One:
D/Wo will provide our own parson to handle the projections
O $requast that s technician from HPS handle the projections OFFICE USE ONLY
—— Supervisor
Specielrequestslnstnuctions:_NOe a¥  this deee, —— Huig Bosd Operi
Sound Operator
Spotight 1
e Spolight 2
M

**A technical supervisor will contact you to vedfy afl requesis

QLA nitial) _ASM
— Projection Speciatist




FSD#

PRINT names of appiicants.

Contact Name Address [Number, Street, Town, 2ip)

, T3 telen Sieet w2 20%- C.R and co e“gw.m
&ﬂ&hﬂz&g\m ~toroden, LTt 35024 ¢ lilickughes®amaitcar
[orye, Hauiard 2ols Morse Sk, tamdenCT S8 72705 °¥:’hw.,,.9m‘

Obs 1+ 203~ MNanroret 8§23 @
&p.n_l—le&_ Ziola . T 3e\-29Ge —grmail .Cornn
OleSt T
RULES AND REGULATIONS 3513R
For the Use of the Hamden Public Schoal Bultdings for Other Then Reguiar Schaol Purpases

1. The use of the Hamden Public Schoot Bulldings for other than regular schoolwork is under the dinect control of the Board of Educaion. AD applications for the
uso thersof must be made ko the Board of Education on the biank lorm prescribed lor that purpose. Tha apphcation must stale in avery detall tha purposs and

nature of the aciily for which tha building i$ to be used and mesl be signed by tires responsible persons, wha will be held responsitle for an damagn
loss of property arising from such usa. J “

2 Wanmdmfgrmemdnnquhubunmdummwwawuodhnmdlwanwkymonmlhldmitspml
repraseniative. meuuisbswmmammmmuandmmmmBoaduilhmhdosaﬂumuhgﬂismlheu
in accondance with the Rules and Regulations, Custodtan(s) will report a minimum of one-hall hour before scheduled bme and remain a minimum of one-ha¥
hour alter close of avent. There will be a minimum charge of three hours of custodial coverage for any event.

3 tpolica attendance is necessary {ia be daterminad by the Adminisiration), the persons in charge of the avent will ba required to provide such police
stiendance and give the Polics Permil Number io the Board of Education.

4, The budding is 1o ba used only on the dale specified and for the purpose named in the parmit. Nabody from the ranting organczation will be allowed 10 enter tha
butiding prier ko tha Eme stipulated in this contract. Setup and rehearsel ime must be reflacted on the apphcation

5. Apermtcan be canceled without nolice provided its provisions or intent are violatad in any way, and the Board of Education of its representatives shall be the
solo judga of such violation. In addition, the Board of Education reserves the aght to cancel a penvt hould @ school function be m confict with the permitted
event,

6. Apermiis not transferable.
7. Apermi Iz not vaiid urless signed by the Supenniendent or his/her designes,

8. Nofood or refreshmanis are to be sarved or saten on the premise, unlass specifically mentioned in contracl. Food or drink is nat ko be brought into
gymnasium, auditorium of pool, Vielation of this provision may result in immediate revocation of the parmit and is grounds for future dentals.

9. Whenuse of a kitchan is required, detads musl be worked out in consuilalion with the food seevices contractor, who will delermina whether a caleleria worker
wil ba nesded. I a cafeteria worker is needsd. the penmittea will be responsible for the cost.

10. When a8 of Audio Visus| or Telewsion equinment is neaded, detalls mus! be worked out in consullation with the Divector of Fine Arts (high school and middie
sthool) or the bullding med specialist (elementary schools). ff il is detarmined a tachnician is nasded, the permities wil be rasporisible for the cosl.

1. Uss of suditoriums doas nat include usa of theatrical kghting or sound equipment. N needad, usa of equipment must be worked out in consultasion with the
Direcilor of Fing Asts. Only krained schookappointad lechnicians will be able io ute stage lechnology equipment. Costs for these servicas will be invoicad afier
the event is completad. If using the high school or middie schoal auditoriums, you must £ out Addendum A to determine your tachnical and staffng needs.

12.  Astatemsn! of insurance lo cover loss or damage ip equpment must ba presentad lo the Superintendent prior Lo approval (Board Policy #1330.2)

13. We cannot reserve any dale{s) before receipl of this application. Themfore, relum this application as soon as possitle,

14, Raquestor{s) must comply with the State of CT andéor CIAC opening guideline requiremeants and must ensure compliance during avent or nsk losng fubse
retal siatus. ©LAY (Please intiaf)

I%EadandagreevdmmeabovendesandregdaﬁomsetfombytheHamdenBoardafEducation:
{nahll 7

(Signat)

The churges for this bullding usa application will be reflected on a “cakculation sheet™ and invoice that you will receive once the usage is approved; lghling and
technizal services fees will be bilted separately. These charges are to be paid, by check or money order, to the Hamden Board of Education.  The fee schedude s
available on-lne 3t www hamden org, of by contacting the Fadiitles Department at (203) 407-2207.

Approved by Soard of Education; Dale:
{Initial)




FSD #

Please describe how you plan to comply with the state and COC Covid-19 guidelines for your event. Please include both
the plan for audience {capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (I easier,
you may attach a separate document with your protocols)

"~ baok. il

I {initial)



Fee Calculations

C.R. & CoFeb 12 2022

Thurs + Xt

Processing Fee: 545
Rent HMS
Rooms Days Fee Total
Auditorium 1 $500.00 $500.00
Black Box (HHS Only) i $250.00 $250.00
Dressing Rooms {HHS Only) 1 $50.00 $50.00
Gymnasium $250.00 $0.00
C107 (HHS Only) 1 $150.00 $150.00
Cafeteria $200.00 $0.00
Classroom x2 $75.00 $0.00
Music/Band Room (HMS Only) $75.00 $0.00
Field $500.00 $0.00
Utilities
Fee Hours Total
$30.00 6.15 $184.50
Security (if required)
Fee Guards Hours Total
Mon, - Sat. $31.76 2 3 $190.56
Sunday $4234 2 $0.00
Custodial Services
Saturday $45.54 Hours Total
Open 1 1 $45.54
Event 2 6.15 $560.14
Clean up 2 2 $182.16
|Sumday $60-72 Houss Jotal
Open 1 $6:00
Evant 1 5820
Clearup 2 $0.00
TOTAL OF FEES: $2,157.90



ACaOlQW\Y O‘IL DCU’ICQ,
Building Use Checklist J}alo l b=y

Q/Event Information sheet

& Addendum A

Q/Rules and Regulations signed

o Complete COVID protocols (details needed) a@ S&w\e oA Pfdvﬁoo evens
N 5l +5)5 )
vFee Calculations on .

o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
0 Copy of insurance certificate MIY-\'

o Additional information needed

o Does this event recur annually and how long has the vendor been

using facilities? \{@‘ H)-—-lﬁ \Fgw



FsD#

Hamden Public Schools
60 Putnam Avente
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING
Applications IMUST be fited at feast SIX WEEKS before the day for wivch it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date.
Date 11/5/2021
To the Board of Education:
The undersigned hereby make application on behalf of Academy of Dance and Music
{Name of Organization}
as assoclation formed for Dance Rghearsal for permission to use the
{Event Title}
{please check the box next to building AND rooms):
Hamden High SchoolJ HHS: Auditorium/Black Box/Dressing Rooms Equipment Needed:
£ Gymnasium
Hamden Middle School I  cio7 HHS/HMS: See Addendum A and
O Cafeteria return with this form.
O Classroom
| i Is: O Athleuc Field/Poo! {please circle option)
Elementary Schools:
Bear Path [J HMS: O Auditorium
Church Street O] 0 Gymanasium O Tables (how many)
Dunbar Hitl O O Cafetena O Chairs (how many)
Helen Street (] O Classrcom 1 Other Needs:
Ridge HINO O Music/Band Room
Shepherd GlenO3
Spring Glen O Elementary Schools:
West Woods O O Gymnasium
Wintergreen O O Cafeteria
O Classroom
EVENT INFORMATION REHEARSAL | PREPARATION
*H mult indicate informabaon for each date
il s pesse s ey Date Time (From/To}
Date Amival Time Event Time End Time
02r20/2022 3:30pm e ~-S6pTT

T/P_TC('\*@C\\.QC\ 10N ¢ Wlﬂﬁje AQam- 7 (?ty1 | How many people wil atiend the rehearsal?

Number of Performers/Presenters. 60 Will your event require setup? YesO  No O
Anticipated Attendanca: 70 If yes, when do you plan to set up?

Admission Charge:

Percentage of Hamden Performers

If caid permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmost care in the use of the school property, to make good any damage to or loss of school property arising
fram our occupancy of any portion of the bullding and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District is required

NG ({Initial}



ADDENDUM A - For High School and Middle School Auditerium Events

{please check your response and fill in when approptials)

Wilt you need a podium? Yes O NoJ
How many tables will you need? Location:

How many movable chairs will you need? _____ Location:

Will you need stage lighting for your event? Yes O NJ

“If no, you will NOT be allowsd fo access any stage lights, only the overhead work lights.
i 10 20

How many follow spotlights will you need? 0
*Only our lrained lechnicians are allowed fo use our spotfights.

Wil you need sound for your event? Yes OO No J

*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and

microphones will not be available for your use.

Will you need us to play music during your event: Yes O N
*Mus! be on a singla CD or USB stick in the correct order. Note: We will not be able to do any editing

Will you be using our microphones? Yes O NoJ

If yes, # of wireless handheld microphones
*Up fo two are available at each location

¥ yes, # of wired handheld microphones
*Up lo six are available al each location

if yes, # of floor (tap) microphones
*Only available &t the high school location

J1D 20

Will you need Stage Manager / Hands provided by us?

*Note: If you plan o have curtains open/close or anything flown in. & minimum of 1 stage hand must ba contracted. If you need contac! with both

sides of the stags, then 2 stage hands will be needed

Witl you be using any projections for your avent? Yes O No/
Will your projections inclide sound (movies)? Yes O NoJ
Check One:

O We will provide our own person o handle the projections

O request that a technician from HPS handle the projections

Special requests/Instructions;

**A technical supervisor will contact you to verify all requests
NC (Initial)

FSD #

OFFICE USE ONLY
—— Supervisor
— Lighting Board Operalor
— Sound Operator
— Spotight 1
—— Spofight 2
SM

ASM

——Projection Speciafist

i e |

T ——

et =T

P



F5D #

PRINT names of applicants.

10.

12
13
14,

Contact Name Address (Number, Street, Town, Zip} Telephone Email Address
Natalig Cruz 245 Cantar St Wallinaford CT 06492 (203) 317-9883_  miss.nataliecruz@gmail com
Courtney Biltings {203) 631-6258  courtney @academyoldancet.com
RULES AND ULATION I513R

For the Use of the Hamden Public School Buildings for Other Than Regular School Purposes

The use of the Hamden Public School Buildings for other than regufar schoolwark is under the direct control of the Board of Education. All applications for the
usa thereof must be made to the Board of Education on the blank form prescribed for that purpose. The application must state in every datail the purpose and
nature of the activity for which the building is to be used and must be signad by three responsible persons, who will be held responsible for any damage or
loss of property atising from such use.

When permission for the use of any bullding has been granted the Board will appoint a custodian and/or security personnel to act as its personal
representalive. This appointee is 1o supervise the meeting and enforce the Rules and Regulations of the Board with power to close the meeting if itis not held
in accordance with the Rules and Regulations. Custodian(s) will report a minimum of one-hal hour before scheduled time and remain a minimum of one-half
hour after close of event. Thare will be a minimum charge of three hours of custodial coverage for any event.

 police atiendance is necessary (lo be determined by the Administration), the persans in chame of the event will be raquired 10 provida such police
atlendance and giva the Police Permit Number to the Board of Education,

The building is 1o be used only on the dats specified and for the purpose named in the permit. Nobody from the renting organization will be allowed to enter the
building prior lo the time stipulated in this contract. Setup and rehearsal time mus! be reflected on the application.

A permit can be canceled without natice provided its provisions o intent are violaled in any way, and the Board of Educalion of its representatives shall be the
sole judge of such violation. In addition, the Board of Education reserves the right to cancel a parmit should a school function be in conflict with the permted
event.

A petmil is not transferable.

A permit is not valid unless signed by the Superintendent or hisMer designee.

No food or refreshments are to be served or ealen on the premise, unless specifically mentioned in contract. Food or drink Is not to be brought into
gymnasium, auditorium or pool. Vielation of this provision may result in immediate revocation of the permit and is grounds for future denlals.

When use of a kitchen is required, details must be worked ou! in consultation with the food services contractor, wha will determine whether a cafeteria worker
will be needed. If a cafeteria worker ts needed, the permittea will be responsible for the cost.,

When use of Audio Visual or Television equipment is needed, detaifs must be worked out in consultation with the Director of Fina Arts (high schoal and middle
school) or the bulding media specialist (elementary schouls). If it s delermined a technician is needed, the permittee will be responsible for tha costL

Use of audioriums does not include use of theatrical lighting or sound equipment. If needed, use of equipment must be worked out in consultation with the
Director of Fine Arts. Only trainad school-appointed technicians will ba able to use stage technology equipment. Costs for these services will be invoiced after
the event is completed. If using the high school o middle school auditoriums, you must fill out Addendum A to determine your technical and staffing needs.

A statement of insurance to cover loss or damage to equipment must be presented 1o the Superintendent pricr to approval (Board Poficy #1330.2)

We cannot reserve any date(s) before receipt of this application, Therefore, retum this application as soon as possibla.

Requastor(s) must comply with the State of CT and/or CIAC opening guideline requirements and must ensure compliance during event or risk losing future
rental status. _INC_ (Plaase Initial)

I have read and agree with the above rules and regulations set forth by the Hamden Board of Education:

11/5/2021

Natalis Cruz
{Signature) (Dats)

The charges for this building use applicatlan wilt be reflected on a “calculation sheet” and involce that you will receive once the usage is approved: lighting and
technicat services fees will be hitled separately. Thess charges are ta be paid, by check or money order, to the Hamden Board of Education.  The fea schedule is
available on-line at wwnw hymaen org, or by contacting the Facilities Department at {203) 407-2207.

Approved by Board of Education: _QQMJ_@ pae: 1212021

NC (initia))

T T i




F5D #

Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please inciude both
the plan for audience {capacity, seating, entry and exit} as well as performers on stage and back stage {masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,

you may attach a separate document with your protocols)

Cur dancers will have to wear masks as well but if the rules change by the time of our event we will allow them tg take ot mask only while dancing.

NC__ (initial)




McCann, Emilz

From: Academy of Dance and Music <miss.nataliecruz@gmail.com>
Sent: Tuesday, November 16, 2021 9:25 AM

To: McCann, Emily

Subject: Re: Auditorium availability

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or clicking
links, especially from unknown senders.

Hi Emily,
| would like to correct the time in the 2/20/2022 rehearsal. Can we do 9:00-2:00 instead? Sin™

On Friday, November 5, 2021, McCann, Emily <emccanni@hamden.org> wrote:

Hi Natalie,

Yes, both are available. | will add it to the next agenda.

Kindly,

Emily

From: Academy of Dance and Music <miss.nataliecruz @gmail.com>
Sent: Friday, November 5, 2021 12:19 PM

To: McCann, Emily <emccann@bamden.org>
Subject: Re: Auditorium availability

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or clicking
links, especially from unknown senders.

I'm sorry, | totally missed that email. Attached is two different applications. One is for our show in May but the other is
for a small rehearsal for our company kids on February 20th. Let me know if this is available.

On Fri, Nov 5, 2021 at 8:21 AM McCann, Emily <emccann@hamden.org> wrote:

Hi Natalie,

e



Academy of Dance and Music 2/20/2022

Fee Calculations

Sm&&ﬂ

Processing Fee: 545
Rent HMS
Rooms Days Fee Total
Auditorium 1 $500.00 $500.00
Black Box (HHS Only) 1 $250.00 $250.00
Dressing Rooms (HHS Only) 1 $50.00 $50.00
Gymnasium $250.00 $0.00
C107 (HHS Only) $150.00 $0.00
Cafeteria $200.00 $0.00
Classroom C109 $75.00 50.00
Music/Band Room (HMS Only) 575.00 50.00
Field 5500.00 50.00
Utilities
Fee Hours Total
$30.00 4 $120.00
Security (if required)
Fee Guards Hours Total
Mon. - Sat. $31.76 2 $0.00
Sunday $42.34 2 $0.00
Custodial Services
Saturday $45.54 Hours Total
Open 1 $0.00
Event 1 $0.00
Clean up 2 $0.00
Sunday $60.72 Hours Total
Open 1 1 $60.72
Event 1 4 $242.88
Clean up z 2 $242.88
TOTAL OF FEES: $1,511.48



“The. Cheohice Pu%mg
Aris
Building Use Checklist 5[@ + s + 5}2[

o Event Information sheet
[/AddendumA
|z( Rules and Regulations signed
& Complete COVID protocols (details needed)
O Fee Calculations
o Rent
o Utilities
o Security (for times when public is there)
o Custodial Services
0 Copy of insurance certificate l\lm—
O Additional information needed

o Does this event recur annually and how long has the vendor been

using facilities? \1&‘ lO'\‘f) %eous



Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications IMUST be fited at least SIX WEEKS before the day for which it is made.

Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

To the Board of Education:

The undersigned hereby make application on behalf of "2 (e g

Recigp\ -~ DAnce

as assaciation formed for

event date.

Date &.’-0\!- 21,20

Perme Mgy Pets fecden nll.

{(Name of Organization)

for permission to use the

{Event Title) o

{please check the box next to building AND rooms}:

Hamden High School O HHS:

Hamden Middle Schoal E(

Elementary Schools:

B Auditorium/Black Box/Dressing Rooms
O Gymnasium

o cio7

I Cafeteria

O Classroom

B Athletic Field/Pool {please circle option)

Equipment Needed:

HHS/HMS: See Addendum A and
return with this form.

Elementary Schools:

Bear Path L] HMS: @uditorium 5 Qressg foum
thu':h sl-:;lfel'_":l = a vanaﬁium O Tables (how many)
unbar 0 Cafeteria O Chairs (how many)
Helen Street O 0 Classroom O Other Needs:
Ridge Hili O O Music/B8and Room )
Shepherd Glend
Spring Glen O Elementary Schools:
West Woods [ = Symnasium
. eteria
Wintergreen O O Classroom
EVENT INFORMATION REHEARSAL | PREPARATION
*If multiple dates, please indicate clearly information for each date
Date Time (From/To)
e, Date Arrival Time Event Time End Time DO _onoay tO aHrq arn
mMay 2 - T L0V nogn (or cund Ap wWids)

.

Taufs Moy 4 & 4-g FoT'a)
How many people will atiend the rehearsal? < 150

No &

Number of Performers/Presenters: Will your event require setup? Yes O

If yes, when do you plan to set up?

7
Anticipated Atiendance;_~ >©©-
w507

Admission Charge:

Percentage of Hamden Performers:_ VO -

If sald permission is granted, we hereby agree to strictly comply with the rules and regulations of the Board of Education governing the use of
public school buildings, to take the utmaost care in the use of the school property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public School District is required.

E)?@ {tnitial)

o - e T T e e s



FSD #

ADDENDUM A - For High School and Middle School Auditorium Events
{please check your respanse and fill in when approprizte)

Will you need a podium? Yes O No t¥”

How many tables will you need? [} Location:

How many movable chairs will you need? N | B Location:

Will you need stage lighting for your event? Yes K NoOJ
If no, you will NOT be allowed to access any stage lights, only the overhead work lights.

How many follow spotlights will you need? o™ 10 20
“Only our irained technicians are allowed fo use our spotlights.

Will you need sound for your event? Yes tf No O
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will not be available for your use

Will you need us to play music during your event: Yes M No O
"Must be on a single CD or USB stick in the correct order. Note: We will not be able to do any editing.

Will you be using our microphones? Yes M No O

If yes, # of wireless handheld microphones @_

*Up to two are available at each location

It yes, # of wired handheld microphones
*Up lo six are available at each focalion

If yes, # of floor (tap) microphenes
*Only available af the high schoo! location

Will you need Stage Manager / Hands provided by us? 00 1 E( 20
‘Note: If you plan to have curtains open/close or anything flown in, a minimum of 1 stage hand must be contracted. if you need contact with both
sides of the slage, then 2 stage hands will be needed.
Will you be using any projections for your event? Yes O No o~
Will your projections include sound (movies)? Yes O No

CheckOne: 3} (A

O We will provide our own person to handle the projections

O 1 request that a technician from HPS handle the projections OFFICE USE ONLY

_____ Supervisor

— Lighting Board Operator
— . Sound Operator

— Spotiight 1
—Spottight 2

SM

Special requests/instructions:

**A technical supervisor will contact you to verify all requests ——
(Initial) —ASM

____ Projection Spetialist

T e e = e et Lo o | e
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PRINT names of applicants.
Contact Name Address (Number, Street, Town, Zip) Yelephone Email Address

Barrooy PG 1ugU Hignland Ave unadh 303 998 1asg Qdm.ND theshie

5 [k AL
Cresnide, ¢ T 064 artS.com

RULES AND REGULATIONS 3513R

For the Use of the Hamden Public School Buildings for Other Than Reqular School Purposes

1. The use of the Hamden Public School Buildings for other than reguiar schoolwork is under the direct control of the Board of Education. Al applicalions for the
use thereof must be made to the Board of Education on the biank form prescribed for thal purpose. The application must state in every detail the purpose and
nature of the activity for which the building is to be used and must be signed by three responsible persons, who will be held respons:bie for any damage or
loss of property arising from such use.

2. When permission for the use of any building has been granted the Board will appoint a custodian and/or security personnel to act as its personat
representalive. This appointee is to supervise the meeting and enforce the Rules and Regulations of the Board with power to close the meeting if it is nat held
in accordance with the Rules and Regulations. Custodian(s) wil report 2 minimum of one-half hour before scheduled time and remain a minimum of one-haff
hour after close of event. There will be a minimum charge of three hours of custodial coverage for any event

3. If police attendance is necessary (to be determined by the Administration), the persons in charge of the event wi be required to provide such police
attendance and give the Police Permit Number to the Board of Education -

4. The building is to be used only on the date specified and for the purpose named in the permil. Nobody from the renting organization will be allowed to enter the
building prior 1o the time stipulated in this contract. Setup and rehearsal lime must be reflected an the application.

5. Apermit can be canceled without notice provided its provisions o intent are violated in any way, and the Board of Education or its representatives shall be the
sole judge of suck violation. In addition, the Board of Education reserves the right to cancel a permit should a school function be in conflicl with the permitted
evenl.

6. Apemitis not fransferable.

7. Apermilis not valid unless signed by the Superintendent or hisher designee.

8. Nofood or refreshments are to be served o eaten on the premise, uniess specifically mentioned in coniract. Faod o drink is not to be brought into
gymnasium, auditorium o pool. Violation of this provision may result in immediate revocation of the permit and is grounds for future denials.

9. When use of a kitchen is required, details must be worked oul in consultation with the food services coniractor, who will determine whether a cafeleria worker
will be needed. If a cafelera worker is needed, the permittee will be responsible for the cosl.

10 When use of Audio Visual or Television equipment is needed, details must be worked out in consuitation with the Director of Fine Arts {high school and middle
school) or the building media specialist (elememary schools). Ifit is determined a lechnician is needed, the permiitee will be responsible for the cost.

11, Use of auditoriums does not include use of thealrical lighting or sound equipment. If needed, use of equipmenl must be worked out in consultation with the
Director of Fine Arts. Only trained school-appointed technicians will be able to use stage technology equipment. Costs for these services will be involced after
lhe event is compieted. If using the high school or middle school auditoriums, you must fill out Addendum A to delermine your {echnical and staffing needs.

12 A statement of insurance to cover loss or damage to equipment must be presented to the Superintendenl prior to approval (Board Policy #1330.2)

13. We cannot reserve any date(s) before receipt of this appiication. Therefore, retum this application as s00n as possible

14, Requestor(s) must comply with the State of CT and/or CIAC opening guidetine requirements and must ensure compliance during event or risk losing future
renial status. kS (Please Initia)

I have rea/T aﬁfwith the above rules and regulations set forth by the Hamden Board of Education:
L]

ZAAN: 2 ROV 2¢, 20zt

{SHnature) ' (Date)

The charges for this building use application will be reflected on a "calculation sheet” and invoice that you will receive once the usage is appraved; lighting and
technical services fees will be billed separately. These charges are te be paid, by check or money order, to the Hamden Board of Education. The fee schedule is
available on-line at www.hamden.org, or by contacting the Facilities Department at {203) 407-2207.

Approved by Board of Education: Date:
{Initial}

— .- — - — — - — - —



At CCPAA, we have been successfully following CT state mandates since our registration with
the state upon reopening since the original quarantine in June 2020. We have been diligent in
our safety efforts and fortunately had no spread and will continue our efforts to keep a safe
environment as top priority for the dancers, visitors, hosts and all involved.

*Please note we are happy to amend this list to be suitable to the protocols at that time

Students will be sectioned by their classes in dressing room, backstage and other
areas.

Staff will be present in all key areas to assist that the protocols runs smoothly
Masks will be required in accordance with the school procedures

Hand sanitizer will be on sight

Arrival and Departure will be assigned based on age and class and location of
entrances and exits. Parents will be given specific area in building that allow for
both spacing and supervision.

We will check capacity ratings at the time of the event and follow protocols as
needed at that time.

Families will be seated next to each other in the audience.

We are happy to add or edit this list based on the rules of your venue. We missed being in the
space that has become home to our recital and thank you for your consideration!



FSD #

Please describe how you plan to compiy with the state and CDC Covid-19 guidelines for your event. Please include bath
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use. (If easier,
you may attach a separate document with your protocols)
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Fee Calculations
The Cheshire Performing Arts Academy May 16 19 21 2022

Processing Fee: 545 m 0“| h“‘\b\f‘ i gc .
Rent HMS
Rooms Days Fee Total
Auditorium 3 $500.00 $1,500.00
Black Box (HHS Only) $250.00 50.00
Dressing Rooms (HHS Only) $50.00 $0.00
Gymnasium $250.00 $0.00
€107 (HHS Only) 5150.00 $0.00
Cafeteria $200.00 50.00
Classroom 3 $75.00 $225.00
Music/Band Room (HMS Only) $75.00 $0.00
Field $500.00 $0.00
Utilities

Fee Hours Total

$30.00 14 $420.00

Security (if required)

Fee Guards Hours Total
Mon. - Sat. $31.76 2 3 $190.56
Sunday $42.34 2 $0.00
Custodial Services
Saturday $45.54 Hours Total
Open 1 1 $45.54
Event 1 14 $637.56
Clean up 2 2 $182.16
Sunday $60.72 Hours Total
Open 1 $0.00
Event 1 $0.00
Clean up 2 $0.00

TOTAL OF FEES: $3,245.82



’-TOCW Ll/n N bﬂne.@

©
Building Use Checklist (0/%4' / !

E/Event Information sheet
E/AddendumA
D/Rules and Regulations signed
{:/Complete COVID protocols (details needed)
= Fee Calculations
o’ Rent
@ Utilities
G:/ Security (for times when public is there)
a/ Custodial Services
00 Copy of insurance certificate (N/H Shurs SulomSSicne  ofHer ‘/3/&3_
o Additional information needed

o Does this event recur annually and how long has the vendor been
using facilities? o), 1D years



FSD #

Hamden Public Schools
60 Putnam Avenue
Hamden, CT 06517

APPLICATION FOR USE OF SCHOOL BUILDING

Applications MUSE be fited at least SIX WEEKS before the day far which it is made.
Tentative approval, subject to revocation at BOE discretion. Application will not be accepted prior to SIX MONTHS before the

event date.
Date Z& ~f é 'QL[

To the Board of Education:
The undersigned hereby make application on behalf of Oaﬂ_Li? r Z )mc_g ! !p[n:Pgan
. (Name of Organization)
as association formed for j:[] ﬂu'd :{ ﬁ L VL / f/j‘ j for permission to use the

{Event Title)
{please check the box next to building AND rooms);

Hamden High School O HHS: O Auditorium/Black Box/Dressing Rooms Equipment Needed:
O Gymnasium
Hamden Middle School (@ =[50 HHS/HMS: See Addendum A and
Cafatensz . .
O Classroom return with this form.
: O Athietic Fie!d/Pool (please circie option)
:I minthrD fuzls Elementary Schools:
:‘" L - HMs:  @Kuditorium
. Strlfg 0 Gymnasium O Tables (how many) .
LIS iCafetera O Chairs {how many)
Helen Street [] @CTassroom O Other Needs:
Ridge HHl O B Fusic/Band Room
Shepherd GlenO
Spring Glen O Elementary Schools:
West Woods O g Gymnasium
Cafeteria
Wintergreen O O Classroom
EVENT INFORMATION REHEARSAL /| PREPARATION

“ifmultiple dates, please indicate dearly information for each dale

Date +h A Time (From/T o)
ﬂ/ Date Armival Time Event Time End Time Jop— B o0
g;ne. g*“ a

12 0opm .0 Opm lr:ospm ?

How many people will attend the rehearsal? ‘Z 5

Number of Perfonners!Presenters:L Will your event require setup? Yes &~ NoO

Anticipated Attendance; 3 ) 0 If yes, when do you plan to set up?
2:00 pn - b-jp-23

Admission Charge,

ﬂ 3 b{
Percentage of Hamden Performers; [-d

¥ said permission is granted, we hereby agree to strictly comply with the rules and regulatians of the Board of Education governing the use of
public school buildings, to take the utmost care in the use af the school property, to make good any damage to or loss of school property arising
from our occupancy of any portion of the building and to provide necessary police attendance. A certificate of insurance for all organizations not
affiliated with the Hamden Public Schoal District is required.

Lo



FSO #

ADDENDUM A - For High School and Middle Schoo! Auditorium Events
{please check your response and fill in when appmpriate)

Will you nesd a podium? Yes O No

How many tables will you need? i Location: 'L! LD L b \4‘ - GO.C K 6‘\'61 Hﬁllwﬂﬂ
How many movable chairs will you need? Location:

Will you need stage lighting for your event? Yes B/ NeO

I no. you will NOT be allowed to access any stage lights, only the overhead work ights

How many follow spotlights will you need? 00 1 D/ 20
*Only our trained lechnicians are alfowed to use our spollights

Will you need sound for your avent? Yes E{ No O
*You may bring in your own sound for the event. If you choose that option, our sound system including mixing board, amplifiers, speakers and
microphones will nof ba avaifable for your use.

Will you need us to play music during your event: Yes Z/ No OO
"Must ba on a single CD or USB stick in the camrect order. Nota: We will not be abis fo do any edting.

Will you be using our microphones? Yes E/ No O
if yes, # of wireless handheld microphones ‘ oy
*Up to two are available at each location

If yes, # of wired handheld microphones
*Up to six are available at each location

If yes, # of floor {tap} microphones
*Only available at the high school location

Will you need Stage Manager / Hands provided by us? ¢0 10 2 [B/
*Note: If you plan to have curfains open/close or anything flown in_a minimum of 1 stage hand must be contracted If you need conlact with both
sides of the stage. then 2 stage hands will be needed

Will you be using any projections for your event? Yes O No &~
Will your projections Include sound (movies)? Yes (1 Ne O
Check One:
O We will provide our own person 1o handle the projections
O |request that a technician from HPS handle the projections OFFICE USE ONLY
— Suparvisor
Special requests/instructions _ > _ S s o Opeex
— ——_ Sound Operator
—=—- : : - ; Sl
——. Spotlight 2
A technical supervisor will contact you to verily ail requests —SM
_3C g —AsM
____ Projection Speciafist




FSD #

PRINT names of applicants.
Contact Name Address {(Number, Street, Town, Zip) Telephone Email Address

Soan Chrishinsen | MeMalnon lane . 3:980:7327 Jdc.Blgatt. ner
Nocth “Bronfprd Lo

Oo471

] ND RE TIONS 3513R

For the Use of the Hamden Public School Bulldings for Other Than Regular Schoal Purposes

1. Theuse of the Hamden Public Schoo! Buikdings for other than regular schootwerk is under the direct control of the Board of Education Al applications for the
use thereof must be mads to the Board of Education on the blank form prescribed for that purpose. The application must state in every detai the purpose and
nature of the activity for which the building is to be used and must be signed by thrae responsible persons. who will be held responsibie for any damage or
loss of propenty arising from such use

2. When permission for the use of any building has been granted the Board will appoint a custodian andior security personnel to act as its personal
representative. This appointee is t0 supervise the meeting and enforce the Rules and Regulations of the Board with power o close the meeting [f i is not held
in accordance with the Rules and Regulations. Custodian(s) will raport a minimum of one-half hour befora scheduled time and remain a minimum of one-half
hour afiar close of even!. Thare wil be a minimum charge of threa hours of custodial coverage for any svent

3 lf pofice attendance is necessary (to be detesmined by the Administration), the persons in charge of the event will be required {o provide such police
attendance and give the Police Permit Numbar (o the Board of Education

4. The building is to be used only on the date specified and for the purposa named in the permit. Nobody from the renting organization will be aliowed Lo enter the
building prior to the time stipulated in this contract Setup and rehearsal time must be reflected o the application

3. Apermit can be canceled without nolice provided its provisions or intent are violated in any way. and the Board of Education of its representatives shall be the
sole judge of such violation. In addilicn. the Board of Education reserves the right to cance! a permil should a school function be in conflict with the permitied
event

6 A permitis nol ransferable 1

7. Apermitis rat valid unless signed by the Superintendent ar his'her designee

8 No food or refrashments are 1o be served or eaten on the premise, unless specifically mentioned in contract. Food or drink Is not 1o be brought into
gymnasium, auditorium or pool. Violatien of this provision may result in Immediate revocation of the permit and is grounds for future denials.

9. Whenuse of a kitchen is required details must be worked out in consultation with the food services conlractor, who will determine whether a cafeleria worker
will be needed. If a cafeteria worker 15 needed, the permittee will be responsible for the cosl.

10 When use of Audio Visual or Television equipment is needed, detai!s must be worked oul in consultation with the Director of Fine Arts {high school and middle
school) cr the buitding media speciaiist (elementary schools}. if it is delermined a technician is needad, the permittee wilt be responsible for the cost

11 Usa of auditodiums does not include use of theatrical lighting or scund equipment. if needed, use of equipmant must be worked oul In consultation with the
Directar of Fine Ans. Only trained school-appointed technicians will ba able 10 use stage technclogy equipment. Costs for these services will be invoiced after
the avent is completed. Hf using the high schoal or middle school auditoriums. you must fill aut Addendum A to determine your technical and staffing needs

12 A statement of insurance to caver loss or damage (o equipment must be presented to the Superintendent prior to approvat (Board Policy #1330 2)

13 We cannol reserve any date(s) before receipt of ihis application Therefore, retum this application as scon as possible.

14 Requestoris} must comply with the State of CT and/or CIAG openring guideline requirements and must ensure compliznce during event or risk losing future

rental siatus [Please Intial)
fae,rgd/ﬂd/aﬁ anm the aﬂe ruli ind regulations set forth by the Hamden Board of Education:
o) . 21—

The charges for this building use application witl be reflected on a “calculation sheet” and invoice that you will receive once the usage is approved, lighting and
technical services fees will be billed separately. These charges are to be pald, by check or money order, to the Hamden Board of Fducation, The fee schedule is
available on-line at www.hamden grg, or by contacting the Facilities Department at (203} 407-2207.

Appraoved by Board of Education: Date:
(Initiat)
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Please describe how you plan to comply with the state and CDC Covid-19 guidelines for your event. Please include both
the plan for audience (capacity, seating, entry and exit) as well as performers on stage and back stage (masks, social
distancing, etc). We must have this information before the Board will consider your request for facility use, (If easier,
you may attach a separate document with your protocols)

1 Masks wicen atr aly -Heaes
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McCann, Emilz

From: Studio <jdc.86@att.net>

Sent: Friday, December 17, 2021 9:44 AM
To: McCann, Emily

Subject: Re: Annual Recital Building use

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or clicking

links, especially from unknown senders.

Great, could we please have those booked for ts?
Thank you!
Joan

Sent from my iPhone

i On Dec 17, 2021, at 9:16 AM, McCann, Emily <emccann{@hamden.org> wrote:

Yes, June 3" and 4! are available.

From: Studio <jdc.86@att.net>

Sent: Friday, December 17, 2021 9:13 AM
To: McCann, Emily <emccann@hamden.org>
Subject: Re: Annual Recital Building use

CAUTION: This email originated from outside your organization. Exercise caution when opening
attachments or clicking links, especially from unknown senders,

Good Morning Emily,

Thank you for getting back to me so promptly.
Are June 3rd and 4th open?

Thank you!

Fondly,

Joan

Sent from my iPhone

On Dec 17, 2021, at 8:47 AM, McCann, Emily <emccann@hamden.org> wrote;

Hi Joan,
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I received your request for HMS building use for June 11%. Unfortunately,
this date/location has been requested for another event. Is there another
date you would like?

Kindly,

Emily McCainn

Hamden Public Schools
Facilities Department
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Fee Calculations

Joan Lynn Dance Company June 3-4 2022

Fﬂ 50*1 * Sa_i—urdm_{

Processing Fee: 545
Rent HMS
Rooms Days Fee Total
Auditorium 2 $500.00 $1,000.00
Black Box (HHS Only) $250.00 $0.00
Dressing Rooms [HHS Only) $50.00 $0.00
Gymnasium $250.00 $0.00
C107 (HHS Only) $150.00 $0.00
Cafeteria 2 $200.00 $400.00
Classroom x2 2 $75.00 $150.00
Music/Band Room (HMS Only) 2 $75.00 $150.00
Field $500.00 $0.00
Utilitles

Fee Hours Total

$30.00 11 5330.00

Security (if required)

Fee Guards Hours Total
Mon. - Sat. 531.76 2 4 $254.08
Sunday $42.34 2 $0.00
Custodial Services
Saturday $45.54 Hours Total
Open 1 1 $45.54
Event 1 11 $500.94
Clean up 2 2 $182.16
Sunday $60.72 Hours Total
Open 1 $0.00
Event 1 $0.00
Clean up 2 50.00

TOTAL OF FEES: $3,057.72




