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PLEASE POST
Hamden Public Schools

Hamden, CT 06517

May 16, 2017
ANNOUNCEMENT OF POSITION OPEN

ADULT EDUCATION HIGH SCHOOL COUNSELOR
CREDIT DIPLOMA PROGRAM
Qualifications:

· Valid Connecticut School Counselor Certification – endorsement #068 
· Demonstrated knowledge of post-secondary education and career training opportunities 
· Ability to counsel students to assist them in their academic and post-secondary goals
· Excellent oral and written communication skills

· Knowledge of common technological programs Microsoft Word, Outlook, PowerPoint, Excel
· Evidence of ability to work cooperatively with students, administrators, teachers and parents 
· Such alternatives to the above qualifications as the Board may find appropriate and acceptable

Primary Duties and Responsibilities:

· Work with students to develop and implement realistic academic and career goals and plans
· Accurately interpret and utilize student data

· Monitor student academic performance, behavior and attendance and facilitate appropriate interventions.

· Establish and maintain working relationships with area colleges, university and training institutions 
· Assist with college applications, jobs and scholarships

· Connect students with post-secondary school representatives and conduct necessary follow up
· Prepare candidates for interview and entry into the workforce
· Assist students in the use of resources and technology for post-secondary school search activities
This position works within the Credit Diploma Program located at Hamden High School.

Flexible evening schedule, up to 10 hours/week.
This position will be opened until filled. If interested in this position please apply on-line at www.applitrack.com/hamden/onlineapp
